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Penien3eHThI:

[Tapmmna Amma IletpoBHa, kKaHAMAAT HSKOHOMMYECKUX HAYK, JOLICHT
Kkadepbl FIKOHOMUKH U yrpaBiieHus: PernoHaibHOro (hMHAHCOBO-?KOHOMHUYECKOTO
WHCTUTYTA.

OpnoBa MappsHa EBreHbeBHa, KaHAMAAT SKOHOMHYECKUX HAyK, JOLIEHT
Ka(eapbl SKOHOMUKHU U yIpaBieHus PernoHanbHOro (MHaHCOBO-?KOHOMUYECKOTO
WHCTUTYTA.

Pabouas mnporpamma cocraBieHa B COOTBETCTBUM ¢ DenepaibHbIM
rOCy/IapCTBEHHBIM 00pa30BaTENIbHBIM CTAHJAPTOM BBICIIEIO OOpa30BaHUS IO
HarpasieHnio noAroToBku 38.03.02 MeHemIKMEHT, YTBEPKICHHOTO IPUKA30M
MunucrtepctBa oOpa3oBanHus U Hayku Poccuiickoit ®enepanuu ot 12 sHBaps
2016 ., Noe 7, c ywerom mnpoduns «[ocymapcTBeHHOE W MYyHHUIUIIAIBHOE
YIPABICHUEY.

PabGouass mporpamMma mnpenHa3zHaueHa I METOJUYECKOrOo OOeCIeueHHUsI
JUCHUIUIMHBL  OCHOBHOM MpO()eCCHOHAIIBHON  00pa30BaTEeIbHOM  MPOTPaMMBbI
BBICIIIETO 00pa3oBaHUs 10 HampaBieHHi0 ToarotoBku 38.03.02 MeHemKMEHT,
npoduis «l'ocymapcTBEeHHOE U MYHUIIUIIAIBHOE YIIPaBICHUE ».

«31» aBrycra 2018 1.

COCTABHTEN: m Cwmenxori  A.C., cCT. mpenonaBaTeib
KaQeIpbl SKOHOMHUKH U YIIPaBJICHHS



JIner cormacopanus pado4yei NporpamMmbl
aucuMIVInHbl «MHGOpManMOHHbIE TEXHOJTOTHH B MEHEIKMEHTE»

Hanpasnenne noarorosku: 38.03.02 MeHem»KkMEHT
[Ipoduib: T'ocynapcTBEHHOE M MYHULIMIIATIBHOE YIIPABICHUE
KBamudukanus: bakanasp

DaKyJIbTET SIKOHOMUYECKU N
3aouHas ¢opma oOydeHUs

2018/2019 yueOHsbIit TOIT

PabGouass mporpamma yTBepxkicHa Ha 3acelaHuu Kadeapbl YKOHOMUKH U
yrnpasiienusi, npotokod Ne 1 ot «31» aBrycra 2018 r.

3aB. xadeapoi M C.JI. AkceHosn
CocraBuTENb: Eﬁ%f—\ A.C. Cmenxkoit

CorjacoBaHo:

Hauvanpnux YMY
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bubnmorekapnb

O.N. Ilerpenko, «31» aBrycrta 2018 1.

//“/0”(’/'%/ T.A. Korensuukosa, «31» aBrycra 2018 .

[Ipencenarens METOUYECKON KOMUCCUU TIO TIPODUITIO

| E% E.N. YepHukos, «31» aBrycrta 2018 r.
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HN3menenus B padoueii nporpamMmme
aucuMIuIuEbl «MHGOpManMOHHbIE TEXHOJTOTHMH B MEHEKMEHTEe»
Ha 2019 — 2020 yu4. rox

YT1Bepxkaaro

JlexaH JKOHOMUYECKOro (paKkyiIbTeTa
/=  T0.N. Ilerpenko

v «29» aBrycra 2019 .

B pabouyro nporpamMmy BHOCSATCS CIEAYIOIINEC U3MCHCHHMS:

1) BHECEHBI WM3MCHCHHS B TMPAKTHUECKHE 3aJaHUs IS CaMOCTOSTCIBHON
paboThI

2) BHECEHBI M3MCHEHHUS B BOIMPOCHI JIJII CAMOKOHTPOJISI 10 CAaMOCTOSITEILHO
U3YYCHHBIM TEMaM

PaGouas mporpamMma yTBep)klieHa Ha 3acelaHUU Kadeapbl SKOHOMHUKH U
yrnpasiieHusi, mpoTokod Ne 1 ot «29» aBrycta 2019 r.

/ C.JI. AxceHOB

3aB. xadeapoi

CorjiacoBaHo:
Havanpauk YMY

k//@ ‘Z O.N. Ilerpenko, «29» aprycrta 2019 1.

IIpencenareinp METONMYECKON KOMUCCHH 11O MPOQHUITIO

C.JI. AkceHnos, «29» aBrycta 2019 r.
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HOACHUTEJIBHAA 3AIIUCKA

1. IIeJIL U 3aJaY1 U3yYCHUA TUCHUIIIMHBI

Llenvio wm3yuenuss  aucuuiUinebl  «MHpOpMaMOHHBIE TEXHOJIOTUU B
MEHE/DKMEHTE»  SBJSETCS  O3HAKOMIIGHHE CTYACHTOB C  BO3MOXKHOCTSIMHU
WCTIONB30BaHUS MH(POPMAIMOHHBIX TEXHOJOTHHA JUISI TOAACPKKH TMPUHSATHS
yIPaBICHUECKUX pelIeHui; (HOpMHUPOBaHHUE Yy CTYJECHTOB YMEHHUW W HAaBBHIKOB B
00acTi MPUMEHEHHs MAKETOB MPUKJIAJAHBIX MPOTpamMM OOIIEro Ha3HAuYCHUS IS
paboThl ¢ JenoBod MH(OpManue; BOCIIUTAHUE Y CTYAEHTOB MH(GOPMAIMOHHOU
KyJIbTYpHI.

3adauu n3y4eHus TUCIIUILTAHBI

— MOJYyYeHHe  CHUCTEMHOTO  MpeacTaBiIeHUus 00  WHGOPMAIMOHHBIX
TEXHOJIOTUAX 00CCTICUeHUs yIPaBICHUECKOHN NeITeIbHOCTH;

— MOJy4YeHHe 3HAaHUM 00 OCHOBHBIX HAIPaBJICHUAX HWH(OPMATHU3ANN
rOCyJIJapCTBEHHOTO I MYHUITUTIAIILHOTO YIIPaBJICHHSI,

— MOJy4YeHHe 3HAaHUK O (QYHKIMOHUPOBAHHM PA3JIMYHOTO TPUKIIATHOTO
IPOTPaMMHOT0 00€CTICYCHHSI U KOMITBIOTEPHBIX CETEI;

— nMpuoOpeTeHNEe HAaBBIKOB TI0 OPraHU3alldd M CO3/IaHUI0 TPUKIIATHOTO
IPOrpaMMHOI0 00€CTIeYeHHsI U KOMITBIOTEPHBIX CETEH;

— NpuoOpeTeHNEe HABBIKOB IO OpPraHM3alMM U CO3JIaHUI0 KOMIIbIOTEPHBIX
MH(POPMAIIMOHHBIX CUCTEM YIPaBICHUS;

— NpuoOpeTeHne HAaBBIKOB  PEIIEHUs 3aJad  TOCYJapCTBEHHOIO U
MYHULMOAIBHOTO  yIpPaBJICHUS C  HCIOJIb30BaHMEM  HMH(OPMALMOHHBIX
TEXHOJIOTU .

2. [lepeyeHb MJIAHNPYEMBIX Pe3yJIbTATOB 00YUYeHUsI O TUCHUIINHE
(MoayJ110), COOTHECEHHbIE C MIIAHUPYEMBbIMHU Pe3yJIbTATAMHU OCBOEHHUS
OCHOBHOI1 Npo(eccHOHAIBbHOI 00pa30BaTeJIbHOM MPOrPaMMbI

[Iporiecc n3ydeHus: TUCHIUILIMHBI HAMIpaBieH Ha (OPMHUPOBAHUE U PA3BHUTHE
CIEIYIOIINX KOMNEemeHYUlL:

— CIOCOOHOCTh  pemiaTh CTaHAApTHBIE 3adaud  MpodecCHOHATBHOU
JIESITENHPHOCTH Ha OCHOBE MH(POPMAIMOHHON M OMOIMoTpaduuecKkoi KyJbTyphl C
MpUMEHEHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH M C y4eTOM
OCHOBHBIX TpeOoBaHn nHpopMarmonHoi 6e3onacuoctu (OITK-7);

— CHOCOOHOCTh Y4YacTBOBATh B YIPAaBIEHWW MPOEKTOM, MPOTPaMMOM
BHEJIPCHUS TEXHOJOTHYECKUX M TMPOMYKTOBBIX HMHHOBAIMN WM MPOTPaAMMOi
opranu3annoHHbiX u3mMeHenui (I1K-6);

— BIAJCHUE HaBbIKaMH aHanm3a wuHpopManuu o (QYHKIIMOHHUPOBAHUU
CUCTEMBI BHYTPEHHETO JOKYMEHTOOO0POTa OpraHu3allii, BeIeHUs 0a3 JaHHBIX 110
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pa3IUYHBIM TOKa3zaTelsiM U (HOPMHUPOBAHMS HHPOPMALUOHHOTO OOECreYeHUs
YYACTHUKOB OpraHu3aroHHbIX mpoekToB (ITK-11).

B pe3ynbTaTte u3ydyeHus IUCUUIIMHBI 00yYarOIUNCs JOJIKEH:

3Hamw:

— OCHOBHBIE TIOHATHS W COBpPEMEHHBIC NPHUHIHUIBI pabOTHI C JEIOBOM
uHpopmanuei (3-1);

— OCHOBHBIE COBPEMEHHBIE METOJbl M MHCTPYMEHTapHil MHPOPMAIIMOHHBIX
TEXHOJIOT M, UCTIONIB3YEMBIX [T peIICHHs 3a/1a4 yrpaBieHus (3-2);

— BO3MOXXHOCTH  CTaHAAPTHBIX  TMAKETOB  MPHUKJIATHBIX  IPOrpaMM
NPUMEHHUTEIIBHO K 3a7a4aM ynpasiacHus (3-3);

— UMETh TPEJCTaBICHHE O KOPHMOPATHUBHBIX WH(POPMAIMOHHBIX CHCTEMax
(3-4);

Ymems:

— TIPUMCHSTH nH(OPMAITMOHHBIE TEXHOJIOTHH TS peleHus
yrpasjieHueckux 3aga4 (Y-1);

— UCTOJB30BaTh MH(MOPMAIIMOHHBIE TEXHOJIOTHM JUIsl aHaju3a M PEIICHUS
3aja4 npodeccroHanbHoM aestenbHocTr (Y-2);

— paboraTh ¢ 6a3aMu JaHHBIX penssuuoHHoro tuma (Y-3);

Braoemy:

— NPUHLUNIAMH pabOThl C TPOrpaMMHBIM OOecreueHrueM sl padoThl C
nenoBoit nudopmanueii (B-1);

— HaBbIKAMU  CaMOCTOSITEJILHOTO  TIOMOJIHEHUA  MPO(EeCcCCHOHANBHBIX
3Hanui (B-2).

3. Mecto aucuumiauHbl B crpykrype OITIOII BO

JluciuruiiHa BKIIIOYEHA B BapUATHUBHYIO YacTh OJoka 1 mporpammsl
OakanaBpHara.

K wucxogupiM TpeOoBaHUAM, HEOOXOIUMBIM [IJIi WM3YUYCHUS UCIUTLTAHBI
«MHpopManOHHbBIE TEXHOJIOTUN B MEHEKMEHTE», OTHOCSTCS 3HAHUS, YMEHUS U
HaBBIKU, C(HOPMHUPOBAHHBIE B MPOIIECCE U3YUCHUS TAKUX YUCOHBIX AUCIUIUINH, KaK
«udopmatukay wu  «Hauama  Oyxramrepckoro  ydera», «YmpaBieHHE
JOKYMEHTaMU».

N3ydyeHne naHHOW IUCIUIUIMHBL SIBISIETCSI OCHOBOM IS MOCJEAYHOLIErO
M3YYEHUS] AUCHUIUIMH «VHHOBallMOHHBIE TEXHOJIOTUU TOCYJAapCTBEHHOTO U
MYHULIMNAIBHOTO  yopaBieHus», «l['ocymapcTBeHHble UM MYHULUIAJIbHBIC
(duHaHCBI», «X03SIICTBEHHOE MPABOY»; KOMIIETEHI[MH, OCBOCHHbBIEC B X0J/I€ U3YUYCHUS
JUCLUIUIAHBI, TOTPEOYIOTCS B X0/I€ MPOXO0KACHUS MPaKTUK (0JI0K 2).



COIEPKAHUE JUCIIHUIIJINHBI

4. Copep:xanue JMCHHUIIMHBI (MO1YJIfA), CTPYKTYPHUPOBAHHOE I10 TEMaM
(pa3aesiaMm) ¢ yKazaHHeM OTBEJCHHOI0 HA HUX KOJIMYEeCTBA aKAAeMUYECKUX
WIH ACTPOHOMHUYECKHUX YaCOB U BUA0B YUYCOHBIX 3aHATHI

CxeMma pacnpeaejJeHuss V4eOHOro BpeMeHH 10 BUJIAM VUeOHOH PA00ThI

OO61mast TpyA0EMKOCTh JUCHUIUIMHBI IPU 3a04HOM (hopme 00ydeHUsT — 3 3a4ETHBIX
enunauiipl (108 akageMuyecKux 4acoB)

Cxema pacnpeeseHusi yaeOHOro BpeMeHH 10 Kypcam

3aounas popma 00yueHus

TpynoemMkocThb, yac
Buabl yueOHoi padoThI 5 kype Beero

OO0uast Tpy10eMKOCTh 108 108
AyautopHasi paéorta 8 8
B TOM YHCJIC:
JICKIIUH 4 4
MPAKTUYECKUE 3aHITHUS 4 4
CamocTosiTeqibHas padoTa 96 96
Hrorosas arrectanus (3a4er) 4 4




Temarnyecku mjiaH

3aounas ¢popma o0OyueHusn

Oomasi | B ToM uncie aymutopabix | Camoct HT:ZOB
Ne I'naBbl M TeMBbI TPyroem W3 HUX: OHTEILH | o rrecta
KOCTb, ast
n/n AHCITHILTHHEL yac BCEr0 | JIeKN. | NPaKT. | pa6ora TLHs
(3auer)
WNudopmarmonHsie
1 | rexHonorum B 6 2 2 4
roCyJIlapCTBEHHOM YIIPaBIICHUU
WudopmarmonHbie
2 | TEXHOJIOTHH B 4 4
MYHUIUIIAILHOM YIIPaBICHUU
Opranuzauuss ©  CpelCcTBa
MH(POPMAITMOHHBIX
3 | rexHomoruit obecrieueHust 6 6
YIPaBICHYECKON
JICSITEIILHOCTH
Hcnons3oBanue
4 | UHTErpUPOBAHHBIX 10 2 2 8
MPOrPaMMHBIX MTAKETOB
5 ba3bl JMaHHBIX M CHCTEMBI 10 10
yrnpaBieHus 6a3aMu JTaHHBIX
6 Pacnipenenennass oOpaboTrka 8 3
nHbOpMaIu
JoxyMeHTaIbHBIE
7 10 2 2 8
MH(OPMAITMOHHBIE CHCTEMBI
8 | KommbproTepHbie ceTn 8 8
9 | DuexTpoHHAsT KOMMEPITHUS 8 8
10 Cucremsl yIpaBIEeHUS 10 2 5 8
AJIEKTPOHHBIMH JOKYMEHTaMH
11 TexHonoruu HMCKyCCTBEHHOTO 6 5
WHTEJUICKTa
OCHOBHBIE 3Tambl U METOMABI
CO3MaHMA W  OpraHU3alUN
12 | KOMITBIOTEPHBIX 6 6
UH(POPMALTMOHHBIX cucTeM
yIIpaBICHHS
3ammra  wHGOpMANMH B
13 | aBTOMaTU3UPOBAHHBIX 6 6
WH(POPMAITMOHHBIX CUCTEMaX
DKOHOMHYECKast
3¢ hekTUBHOCTH
14 | teppuTOpHATEHBIX 6 6
WH(POPMAITUOHHBIX cHCTEM
yIIpaBIICHHS
Hrorosas arrecraius (3a4er) 4 4
Hroro 108 8 4 4 96 4




CTpyKTypa u coaep:KaHue IUCIHUILIHHBI

I'naBa 1. UndopMaumoHHbIe TEXHOJIOTHHU
B I'OCY/JapCTBEHHOM YIIPaBJIeHUH

Hamnpasnenus uHpopMaTu3zau  TOCYJApPCTBEHHOTO
Wudpopmatuzauus  PenepanbHoro  CoOpanust  Poccuiickoit
NudopManimoHHbie TEXHOJOTMM B  MEHEIKMEHTE OIOJIKETHOU
NudopmanimonHbie  TEXHOJOTMM B  MEHEIKMEHTE  HaJOTOBOM
Hamnpanenus undopmatuzanuu rocy1apCTBEHHOTO YIIPABIICHHUS.
Jlutepartypa:

OcHoBHas — 1, 2.

HomomaureneHas — 1; 2; 3; 5; 15; 18.
Nurtepuer-pecypce: 1; 2; 3; 7; 10.

®dopmupyembie komneTeHuu: OIMK-7.
O6pa3zoBarenbHbie pe3yabTathl: 3-1; 3-3; V-1; V-2; B-2.

I'naBa 2. UndgopmannoHHble TEXHOJIOTUH
B MYHUIIUTIAJIBbHOM YIIPABJICHUU

CuctemMHOE  TPEACTABICHHE  YNPABISIEMOM  TEPPUTOPHUH.

yIIpaBIICHUS.
Qenepauuu.

CUCTEMOM.
CUCTEMOM.

Ilousarue

MYHUIIUTAIBHON HMH(OpMAIMOHHOW cucTeMbl. MHPOpMallMOHHBIE TEXHOJIOTHH B
MEHEKMEHTE KUITUIITHO-KOMMYHaJIbHOU cdepoii. ['eonndopmamonabie cucTeMbl
B MYHHUIIMTIAIBHOM yrpaBiieHud. NHdopmanmoHHble TEXHOJIOTUN B MEHEIKMEHTE
MYHUIIUTAIBHON  HEBI)KMMOCTBbIO. BHYTpPHIOMOBBIE KOMIIBIOTEPHBIE CETH.

HNHTepHeT-TeXHOIOTHH B MyHUITUTIAILHOM YIIPaBJIEHUH.
Jlutepartypa:

OcHoBHas — 1, 2.

JononaureneHas — 1; 2; 3; 5; 8.

Hurtepuer-pecypce: 1; 2; 3; 7; 10.

dopmupyembie komnereHuu: OITK-7.
O6pa3zoBarenbHble pe3yabTathl: 3-1; 3-3; V-1; V-2; B-2,

I'naBa 3. Opranmn3anus u cpeacTsa UHGOPMALMOHHBIX TEXH 0JI0T Wil

o0ecrieyeHHs ynpaBJIeHYEeCKOM 1€ TeJIbHOCTH

Opranuzanus UH(OPMAITMOHHBIX TEXHOJIOTUI o0ecreyeHus
VIPABICHUECKON NeATenbHOCTH. MH(pOpMaoOHHbIE TEXHOJIOTHH B MEHEKMEHTE
C TOUYKH 3peHusl cucTeMHoro mnojaxojna. CpencrBa HHGOPMAIMOHHBIX TEXHOJIOTUM

obecTicueHUS yIIPaBICHICCKON IS TSITHHOCTH.

JIuteparypa:

OcHoBHas — 1, 2, 3.

JlononautenbHas — 6; 8; 12; 14; 15; 18; 20.
Wutepner-pecype: 1; 2; 3; 4.

dopmupyembie komrerenun: OITK-7; TTIK-6.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-2; V-1; V-2; B-1; B-2.
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I'naBa 4. Ucnosib30BaHHe HHTETPHPOBAHHBIX
NPOrpaMMHBIX IAKETOB

[lonsitue anexkTpoHHoro opuca. KoMnploTepHble TEXHOJIOTMU MOATOTOBKU
TEKCTOBBIX JOKYMEHTOB. OOpaboTka SKOHOMHYECKON HH(OpManuu Ha OCHOBE
TaOJIMYHBIX TTPOIIECCOPOB.

Jlutepartypa:

OcHoBHas — 1, 2.

JomomaurensHas — 6; 7; 17; 21.

Wnrepner-pecype: 1; 2; 3; 6.

®opmupyembie komnerenuuu: OIIK-7; TIK-6; TIK-11.
O6pazoBarenbHbie pe3ynbTathl: 3-1; 3-2; 3-3; V-1; V-2; B-1; B-2.

I'nmaBa 5. ba3bl 1aHHBIX U CHCTEMBI
ynpaBJieHusi 6a3aMu JaHHBIX

OcCHOBHbBIE TTOHATHS U KJIaCCU(PUKAIUS CUCTEM YIPABJICHUS Oa3aMu JaHHBIX.
Mogenu opraHuzanuu JaHHBIX. PensuunoHHbIe 0a3bl MaHHBIX. [IpoekTupoBaHue
peSIMOHHBIX 0a3 JaHHBIX. VIcToNb30BaHUE CUCTEM yIIpaBieHUs 6a3aMu TaHHBIX.
Jlutepartypa:

OcHoBHas — 1, 2.

JonmomaurenpHas — 10; 16; 19.

HNurepuer-pecypc: 1; 2; 3; 8.

dopmupyembie komnetenuu: OITK-7; T1IK-6; ITK-11.
O6pa3zoBarenbHble pe3ynbTathl: 3-1; 3-2; 3-3; V-1; ¥V-2; V-3; B-1; B-2.

I'naBa 6. Pacnipenesiennast
o0padoTka ungopmanuu

Pacnpenenennpie 6a3pl AJaHHBIX. TEXHOJOTHHU pacmlpenesieHHON o0paboTKu
uHdOpMaIHH.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
JonmonaurenpHas — 10; 16; 19.
Wurepner-pecype: 1; 2; 3; 8.
dopmupyembie kommerenuu: OIIK-7; TIK-6; TIK-11.
O6pa3zoBarenbHbIC pe3ynabTathl: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.

I'naBa 7. JlokyMeHTaJIbHbIE
UHGPOPMALUOHHBIE CUCTEMbI

Bunasl jokymMeHTanbHbIX MHPOPMAMOHHBIX cucTeM. KiaccudukanuoHHbIE
WH()OPMAITMOHHO-TIOUCKOBBIE  si3bIKA.  JleckpunTopHble  WHGOPMAIMOHHO-

MTOUCKOBBIE SA3BIKH. Cucremsl VHJICKCUPOBAHUA. [lonmHOTEKCTOBBIE
MH()OPMALIMOHHO-TIOUCKOBBIE CUCTEMBI.
JIuteparypa:

OcHoBHas — 1, 2, 3.
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JlormomaurenbHas — 7 21.

WNurepuer-pecypce: 1; 2; 3; 7; 9.

®opmupyembie komneteHuu: OIMK-7; T1IK-6; ITK-11.
O6pa3zoBarenbhble pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.

I'maBa 8. KomnbrorepHblie ceTH

Cuctembl TeneoOpaboTku NaHHBIX. [loHATHE KOMIBIOTEpHOU cetu. Bumbl
KOMIIBIOTEpHBIX  ceTe.  Tomonoruss  KOMIBIOTEpHBIX  ceTed.  Mogueinb
B3aUMOJICHCTBUS OTKPBITBHIX cUCTeM. TexHuueckoe obecrieueHue. KoMmnbroTepHbIX
cetei. JlokanbHble BBIYUCIUTEIbHBIE ceTU. KOMMYHUKAIlMOHHBIE  CETH.
KopriopatuBHbie KOMIBIOTEpHBIE CceTH. [Jo0anpHas KOMIIBIOTEpHAs CETh
HNuTepHer.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JlonomauTenbHas — 4; 16.

Wnrepner-pecype: 1; 2; 3; 8.

®dopmupyembie komneTeHuu: OITK-7.

O6pa3zoBarenbHbie pe3ynabrarsl: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.

I'maBa 9. JeKTpOHHAsE KOMMepPUHS

[TonssTie W  kimaccudukanysgs MOJENICH  DJIEKTPOHHOM  KOMMEPIIHH.
[TnaTexxHbIe CUCTEMBI AJIEKTPOHHONH KOMMEPIIUH.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
JlononaurenbHas — 3; 4; 13.
HNurepuer-pecypc: 1; 2; 3; 8.
dopmupyembie komnetennun: OITK-7; T1IK-6; ITK-11.
O6pa3zoBarenbHbIe pe3ynabTathl: 3-1; 3-2; 3-3; V-1; V-2; B-1; B-2.

I'naBa 10. CucreMbl ynpaBJieHHsI 3JIEKTPOHHBIMH JOKYMEHTAMM U
aBTOMATH3ALNH [1eJI0BbIX MIPOLIECCOB

[IpeumyiiecTBa 3JIEKTPOHHBIX JOKYMEHTOB IO CPaBHEHHUIO C OYyMa)KHBIMHU.
OCHOBHBIC MPHUHIUIIBI TTOCTPOCHUS CHCTEMBI AJIEKTPOHHOTO JOKYMEHTOOOOpOTA.
Kiaccudukanuys cucteM yIpaBIICHHS SJIEKTPOHHBIMH JoKymMeHTamu. Cucrema
yIOpaBJICHUs DJJICKTPOHHBIMU JOKyYMeHTamMu. Macmrtald. ApxuTektypa. Tum
JAHHBIX, MCIIOJIB3yeMbIX CHCTeMOW. TexHosiorus pabdoThl € AJIECKTPOHHBIMU
JIOKYMEHTaMH.

JIuteparypa:

OcHoBHas — 1, 2.

JlononaureneHas — 1; 2; 4, 5; 7.

Hurtepuer-pecypce: 1; 2; 3; 7; 10.

dopmupyemsie kommerenuu: OIIK-7; T1IK-6; TTK-11.

O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.
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I'maBa 11. TexH0JI0OIMHM HCKYCCTBEHHOI'0 HHTEJLJIEKTA

3HaHUS W MOJEIM HUX TMPEJCTAaBICHUS. ODKCHEPTHBIE CHUCTEMbI U 0asbl
3HaHUW. HHCTpyMEHTalnbHBIE CPEACTBA IOCTPOEHUSI HOKCHEPTHBIX CHCTEM.
WNHxenepus 3HaAHUU.
Jlutepartypa:
OcHoBHas — 1, 2, 3.
JonmomaurensHas — 3; 8; 9; 11; 16; 19; 21.
Wnrepner-pecype: 1; 2; 3; 8.
®opmupyembie komnerenuuu: OIIK-7; TIK-6; TTK-11.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.

I'naBa 12. OcCHOBHBIE 3TAaNlbl 1 METOABI CO3AHUS U OPTAHU3 AU
KOMIIbIOTEPHBIX HH(OPMALMOHHBIX CHCTEM YIIPABJICHUS

Ctpyktypa u Kinaccudukanus uHPOpMarmoHHBIX cucteM. OCHOBHBIE
KOHIIETIIIUN TTOCTPOCHUS WH(DOPMAIMOHHBIX CHUCTEM yrpaBieHHus. KHU3HCHHBIH
MUK WHPOPMAIMOHHON cHucTeMbl. OCHOBBI TPUMEHEHHUS HWHCTPYMCHTAJIbHBIX
cpencTtB MHMOPMAIMOHHBIX TEeXHOJOTHH. OOIMEe TOJ0KEHUS 10 CO3JIaHUIO
aBTOMaTU3WPOBAHHBIX UH(GOPMAITMOHHBIX CHCTEM. dopmann3oBaHHOE
npeAcTaBiIeHue TPEeAMETHOW 00JIacTH B Tpoliecce Co3aaHusi MH(DOPMAIIMOHHBIX
CHUCTEM yHIpaBJeHUs. ACIEKThI MPOSKTUPOBAHUS ONTUMAIBHOW MH(OPMAIIMOHHON
CHCTEMBI.

Jlutepartypa:

OcHoBHas — 1, 2.

JomomuurenpHas — 1; 2; 3; 11.

Hurtepuer-pecypce: 1; 2; 3; 7; 10.

dopmupyembie komnetenun: OITK-7; T1IK-6; ITK-11.
O6pa3zoBarenbHbIe pe3ynabTathl: 3-1; 3-2; 3-4; V-1; V-2; B-1; B-2.

I'maBa 13. 3amura uHpopManuu B ABTOMATH3UPOBAHHBIX
HH(OPMAIMOHHBIX CHCTEMAX

bezomacuocTe nHbopmanmonHoi cucteMbl. Kpuntorpaguiueckoe 3akpbITHE
uHdopmarmu. 3anmra THHOPMAIHH OT KOMITBIOTEPHBIX BUPYCOB.
JIuteparypa:
OcHoBHas — 1, 2, 3.
JlononaureneHas — 1; 2; 4; 11.
Wurepner-pecype: 1; 2; 3; 7; 10.
dopmupyembie komnerenmn: OITK-7; TTK-6.
O6pa3zoBarenbHbIC pe3yabTathl: 3-1; 3-3; 3-4; V-1; ¥V-2; B-1; B-2.
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I'naBa 14. JxoHoMu4yeckasi 3P PeKTHBHOCTb TEPPUTOPHATBHBIX
HHGOPMALMOHHBIX CHCTEM YNIPABJICHHUS

[Tokazarenu »sddexktuBHocTU. CpaBHHUTENbHAs OILEHKA SKOHOMHYECKOU
3 PEKTUBHOCTU TEPPUTOPUATILHBIX MH()OPMAIIMOHHBIX CUCTEM.
Jlutepartypa:
OcHoBHas — 1, 2.
JomomaurensHas — 3; 4; 13; 21.
Wnrepner-pecype: 1; 2; 3; 7; 10.
®dopmupyembie komneteHuu: OIMK-7; T1IK-6; ITK-11.
O6pazoBarenbHble pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.
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5. IlepedyeHb y4eOHO-METOAMYECKOr0 00ecreYeHUu ISl CaMOCTOSITeIbHOM
padoThl 00yYAKOLIUXCH 110 AUCHHUILIHHE (MOLYJIIO)

1. Tema: UH(popManoOHHbIC TEXHOJIOT MU
B I'OCY/JapCTBEHHOM YIIPaBJIeHUH

CopepxaHue  caMOCTOSTENbHOM  paOoThl:  XapaKTepu3oBaTh  HampaBIICHUS
uH(pOpMaTU3aUU TOCYAapCTBEHHOro yrpaBiaeHus. O0bsCHUTh HH(GOPMATU3ALUIO
denepalibHOrO Cobpanus Poccuiickoi denepanui. OOBsACHUTH
NudopmarimonHble TEXHOJOTUHM B MEHEIKMEHTE OroJKeTHOU cucremoi. HazBaTh
HarpasieHus: THGOPMATH3ALUU TOCYAAPCTBEHHOTO YIIPaBICHUS

OcHoBHas nutepatypa - 1, 2.

JlononmuutenbHas autepatypa - 1; 2; 3; 5; 15; 18.

Wnrepner-pecype: 1; 2; 3; 7; 10.

®dopmupyembie komneTeHuu: OIMK-7.

O6pa3zoBarenbHbie pe3ynabTathl: 3-1; 3-3; V-1; V-2; B-2.

@®opMbI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: TEKYIIUM KOHTPOJIb: colOecell0oBaHuE,
TECT.

2. Tema: UndopmMannoHHbIE TEXHOJIOTUHU
B MYHULIUIIAJIbHOM yIIPABJICHUH

Conepxanue caMoCTOSITeNIbHONW paOoThl: [lokazaTh CHUCTEMHOE MpeCTaBIICHHE
ynpaBiasieMod  TeppuTopuu. (O3HAKOMHUTBCA C TOHATHEM MYHHUIMIATbHON
nHopManMoHHoOM cucteMbl. [IpoananuzupoBats MHDOpMaMOHHBIE TEXHOJIOTHU
B MEHEDKMEHTE  IKWIUIIHO-KOMMYHaJbHOHW  cdepoil.  O3HAKOMHUTBCA C
reonHOpPMAIlMOHHBIMA ~ CHUCTEMaMH B MYHHUIMIAIBHOM  yIPABJICHUHU.
[IpoananmsupoBars  MHpopMammoHHBIE  TEXHOJOTMHM B MCHEIKMEHTE
MYHHUITAIIAJIBHOW ~ HEIBMKUMOCTHIO.  O3HAKOMUTBCSI C  BHYTPHJIOMOBBIMH
KOMITBIOTEpHBIMU ~ ceTsMH.  [IpoaHanu3upoBath  MHTEpHET-TEXHOJOTUH B
MYHHITATIAJIBHOM YIIPABIICHHH.

OcHoBHas nmteparypa - 1, 2.

JlononmuurtenbHas nuteparypa - 1; 2; 3; 5; 8.

Hurtepuer-pecypce: 1; 2; 3; 7; 10.

®dopmupyembie kommereHuu: OITK-7.

O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-3; V-1; V-2; B-2,

dopMBI KOHTPOJISI, OIEHOYHBIC CPEJICTBA: TEKYIIMH KOHTPOJb: cobOecemaoBaHUE,
TECT, JOKJIa.

15



3. Tema: Opranusauusi ¥ cpeacTsa HHGPOPMALMOHHBIX TEXHOJIOT Uil
o0ecneyeHHsl yIPaBJICHYECKOM AeATeIbHOCTH

Copnepxxanue caMOCTOSITENIbHOM paboThl: Pacckazate 00 opraHuzanuu
MH(OPMAIIMOHHBIX TEXHOJIOTMI O0ecrnedeHusi yNnpaBIE€HYECKON esITeIbHOCTH.
AnanuzupoBaTh MH(pOpMaIIMOHHBIE TEXHOJIOTUU B MEHEKMEHTE C TOUKU 3PEHUs
CUCTEMHOTO noaxona. O3HAKOMUTBCA CO CpeACTBaMU HMH(OPMAIIMOHHBIX
TEXHOJIOTUN 00ecTeueHusl yIPaBIeHYECKONW NeATeIbHOCTH.

OcHoBHas nutepatypa - 1, 2.

JlononuutenbHas qureparypa - 6; 8; 12; 14; 15; 18; 20.

Wnrepner-pecype: 1; 2; 3; 4.

®opmupyembie komrerenuun: OIIK-7; TIK-6.

@dopMbI KOHTPOJISl, OLIEHOYHbIE CPEACTBA: TEKYIIWH KOHTPOJIb: coOeceoBaHMUE,
TECT, Ipe3eHTaIus, pedepar.

4. Tema: Ucnosb30BaHHe HHTETPUPOBAHHBIX
NPOrpaMMHBIX IAKETOB

CopepixkaHre caMOCTOSATEIbHOW pabOThl: PacKphITh OHITHE AJIIEKTPOHHOTO
oduca. IIpoaHanu3upoBaTh KOMIBIOTEPHBIC TEXHOJOTHH IMOATOTOBKH TEKCTOBBIX
JTOKyMEHTOB. (O3HaKOMUTBCS ¢ OOpaOOTKON HSKOHOMHYECKOW HHGOpMAlUU Ha
OCHOBE TaOJIMYHBIX TTPOILIECCOPOB.

OcHoBHas nuteparypa - 1, 2.

JlononmHuTenbHas auteparypa - 6; 7; 17; 21.

HNurepuer-pecypc: 1; 2; 3; 6.

dopmupyembie komneteniun: OITK-7; T1IK-6; ITK-11.

O6pa3zoBarenbHbIe pe3ynabTathl: 3-1; 3-2; 3-3; V-1; V-2; B-1; B-2.

dopMbl KOHTPOJISI, OIEHOYHBIC CPEJICTBA: TEKYIIUH KOHTPOJIb: coOeceloBaHME,
TECT.

5. Tema: Ba3bl JaHHBIX H CUCTEMBI
ynpaBJieHusi 6a3aMu JaHHBIX

Conepsxkanre caMOCTOSITENIbHOU paboThl: PaccMOTpeTh OCHOBHBIE TTOHSTHS
U KIacCU(PUKALUIO CUCTEM VIpaBieHUs OazaMu MaHHBIX. M310KuTh Momenu
OpraHu3aliy JaHHBIX. PacKpbITh pensiimoHHbIe 0a3bl JaHHBIX. O3HAKOMHUTHCS C
MIPOCKTHUPOBAHUEM PEISIIMOHHBIX 0a3 JaHHBIX. OOBICHUTH UCTIONH30BAHNE CUCTEM
yrpaBiieHus 0a3amMu TaHHBIX.
OcHoBHas nutepatypa - 1, 2.
JlomonauTenbHas nuteparypa - 10; 16; 19.
Wurepuer-pecype: 1; 2; 3; 8.
dopmupyemsie kommerenuu: OIIK-7; TIK-6; TIK-11.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-2; 3-3; V-1; ¥V-2; V-3; B-1; B-2.
@DopMBI KOHTPOJISI, OIEHOYHBIE CPEICTBA: TEKYIUH KOHTPOJIb: TECT, JOKJIA/I.
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6. Tema: Pacnipenesiennas
o0padoTka nHpopmanumn

CopnepxaHue caMOCTOSITENIbHOM paboThl: PaccMoTpeTh pacmpenesieHHbIe
0a3bl 1aHHBIX. TE€XHOJIOTUHU pacHpeeIeHHON 00paboTku nHpopMauu.
OcHoBHas nutepatypa - 1, 2.
HononuurensHas nutepatypa - 10; 16; 19.
Wnrepner-pecype: 1; 2; 3; 8.
®opmupyembie komnerenuuu: OIIK-7; T1IK-6; TTK-11.
O6pa3zoBarenbHbie pe3ynbTathl: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.
@dopMbI KOHTPOJIS, OLIEHOYHbIE CPEACTBA: TEKYIIMH KOHTPOJIb: coOece0BaHMUE,
TECT, Ipe3eHTaIus, pedepar.

7. Tema: /lokyMeHTa/IbHbIE
HHGOpPMALMOHHBIE CHCTEMbI

ConepxaHue  CaMOCTOSITEIBHOM  PabOTHI: PaccmoTtpers  BUJBI
JOKYMEHTaJIbHBIX HWH(OpMAIMOHHBIX cucTeM. OOBIACHUTH KiIacCU(PUKAIIMOHHBIE
WH()OPMAIIMOHHO-TIOUCKOBBIE  s3BIKU.  JleckpunTopHble  MH(POPMAIIMOHHO-
MTOMCKOBBIC SI3BIKU. Cucrembl WHJIEKCUPOBAHUS. [TotHOTEKCTOBBIE
UH(GOPMAIIMOHHO-TIOMCKOBBIE CHCTEMBI.

OcHoBHas nuteparypa - 1, 2.

JlononmHuTenbHas auteparypa - 7; 21.

Wurtepuer-pecypce: 1; 2; 3; 7; 9.

®dopmupyembie komneteruu: OIMK-7; T1IK-6; ITK-11.

O6pazoBarenbHble pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.

@DopMBbI KOHTPOJISI, OLIEHOYHBIE CPEJICTBA: TEKYIUNA KOHTPOJb: TECT, IPE3CHTAIIHS.

IIpakTHyeckue 3aJaHUSA AJIsI CAMOCTOSITEJIbHON PadoOThI:

Tema: Co3nanue opraHu3aluOHHO-PACHOPSAUTEIBLHOIO IOKYMEHTA C
NMOMOIIbI0 CHCTEMBI 3JIEKTPOHHOI0 10KyMeHT0000poTa BOCC-Pedepent

3ananue 1. Co3nanue OPraHM3alMOHHO-PACIOPSATUTETHLHOT 0
JOKYMEHTa

1. 3anycture nporpammy Lotus Notes, 1meJKHYB J1Ba pa3a JIEBOM KHONKOW
mbim (JIKM) o 3HauKy nmporpaMmMel Ha pabodem crose, puc. 1.1.

in R
| ~
NN 4 DR

Puc. 1.1
2. B cBOEM €XEIHEBHHUKE, HAa CTAapPTOBOM CTpPaHULE, HAWUIAUTE MEHIO
«Co3aaTh JOKYMEHT» U aKTUBU3UPYUTE €ro, puc. 1.2.
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3. B mpeasio)keHHOM pPacKpbIBAIOIIEMCS CIMCKE MaplIPyTOB JIBHXKEHUS
JOKYMEHTOB, BbiOepuTe «Padodee 3aganue», OK, puc. 1.3.
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Puc. 1.3.

B pesynbrare OTKpoeTcs KapTodka JIOKyMEHTa Ioj Ha3BaHueM «Pabouee
3a/IaHUEN.

4. IlpucTynaiiTe K 3alI0JIHEHUIO TOKyMeHTa. VITak, HOCMOTpUTE Ha KAPTOUKY
OP]1, xoTopast oTkpbuIach nocie Toro, kak Bbl BeiOpanmun OP/l B meHio «Co31aTh
AOKYMEHT». BBl BUIMTE HECKOJIBKO MOJIEH, KOTOPBIE HAIO 3aIloJHUTh. HekoTopbie
U3 HUX TOMEYEHBI >KEITHIM KPYXKKOM, — 3TO OOS3aTENbHBIC IJIs 3arOTHEHHS
cTpoku. HekoTopsle Mmos yKe 3al0JIHEHbl aBTOMATHYECKU: OHU 3aMOJHSAIOTCSA B
MpOLIECCE€ HACTPOMKM MapluipyTa ABWKEHHS AoKymeHTa. OIHako, B Ipolecce
CO3JJaHHSI HOBOTO JOKYMEHTa Bbl MOYKETE€ HM3MEHATh JAaHHbIE B TE€X CTPOKaXx,
KOTOpHBIE YK€ OBLITN 3all0JTHEHBI aBTOMATHYECKHU.

[TompoOyiite camocTosTeNbHO pazodpathesi ¢ 3amoiaHeHuemM OPJI. Ecnm y
BAC BO3HMKJIM KaKHUE-TO BOIPOCHI, TO HUXKE Bbl HAWJIET€ OMKHCAHUE OCHOBHBIX
TOJIeH, KOTOphIE HEOOXOIUMO 3aMOJIHUTH B TIpoliecce PopMUpoBaHUS JOKYMEHTA B
cucteme bBOCC-Pedepenr.

4.1. HammeHoBaHnue noxkymenTa. Brimmute «Pabodee 3amanney.

4.2. WcnojaHuTedb. 37eCh YKa3bIBAIOTCA JaHHBIC TOTO TIOJb30BATEI,
KOTOPBIN OyZeT OTBEUATh 33 UCIIOTHEHUE TOKYMEHTA.

4.3. Bua nokymeHnTa. MoXHO BIIMCATh PacTIOPSKEHUE, MPUKA3, CIyKeOHAs
3amucKa u T. .

4.4. MonnmucanThl. B 3TOil CcTpoke yKakUTe TeX JUIl, KOTOpble OyayT
noANuUChIBaTh JOKyMeHT. (HanmensieT posipio moiamucaHTa HYXHOTO COTPYJIHUKA
CUCTEMHBIN aIMUHUCTPATOP).
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4.5. Jlara mnoanucanms. Jlatra mnoanucaHusi JOKYMEHTa CTaBUTCS
aBTOMATUYECKU TIOCJIE BBIMOJIHEHUS ToAnucanus. B ciaydae HEoOX0aAMMOCTH
COTPYJHUK, TMOAMUCHIBAIONINN JIOKYMEHT, MOXET CKOPPEKTUpPOBaTh JaTy
MOATUCAHUSI.

4.6. PeructpaTopsl. B 310ii cTpoke nponumute cBon @.1.0., Tak Kak BbI B
nanbHeeM Oynere perucTpupoBarh 1anHoe Pabouee 3ananue.

B nocnenyromem gaHHas cTpoka OyJeT 3aloJHATHCS aBTOMAaTHYECKH, T. K.
Jydille 3aKperiaTh (YHKIIUU [0 PErucTpaluy JOKYMEHTOB 32 OJJHUM YEJIOBEKOM
MIPU CO3JIJaHUM MapIIpyTa ABUKEHHUS TOKYMEHTA.

4.7. Brkaaaka «CopepxaresibHasi 4YacTb». B 3ToM 1olie BBeAMTE
TEKCTOBYIO YacTh JIOKYMEHTa, JIMOO BIOXKHUTE (palliibl U3 BHEITHUX MPUIIOKEHUH.
Jl1s1 Toro, 4TOOBI BBECTH TEKCT MPOCTO meNKkHUTE Ha 3HauKe [T]. UToOBI BIOXKUTH
¢aiinsl popmarta doc, odt m gp., menkHuTe Ha KHOomke «JloGaBUTH», KOTOpas
pacroyiokeHa HIke Toysi co 3HakoM [T], u BbIOEpUTE HYXHBIA JOKYMEHT.
BrnoxenHbie ¢aiibl MOXKHO OTKpPBIBATh, U3MEHATh, TPOCMATPUBATh UX UCTOPHUIO U
BEPCHIO, a TAKXKE YAISITH C TOMOIIBIO CICIIMAIBHBIX KHOIOK Ha TaHEJIH.

4.8. Bkaaaka «/IBu:keHre TOKyMeHTa». B 1aHHON BKJIAJKe COACPKHUTCS
BCs MHGOpPMAIIUS O TOM, KaKHe ITarbl MPOXOIUI JOKYMEHT ¢ MOMEHTa CO3JaHus
710 MOMEHTA TIepeJlayu B apXWB, a TaK € YKa3bIBAIOTCSA BCE JCHCTBUSI, KOTOPHIC
OCYHIECTBISUIM C JIOKYMEHTOM TOJb30BaTeNd, MNPUHUMAIOLIME YydacThe B
npolecce.

Bbl MOxeTe mponucate MapuIpyT ABUKEHHS JTOKYMEHTa CaMOCTOSITEIBHO,
7160 MpocTO J00aBUTHh HECKOJIBKO 3TAIOB, €CIIM OHU HE 3aJ]aHbl AaBTOMATUYECKH.
Jlo6aBbTE HOBBIN ATal JBWKECHHS JTOKYMEHTa, IIEIKHYB JiBa paza JIKM mo KHomke
«HoBbIil 3Tam». B mosBUBIIEMCS [HAJIOTOBOM OKHE YKa)XXUTE: HAMMEHOBAHHE
ATana, NpoJOKUTEILHOCTD Tana, OTBETCTBEHHBIX JIUI U T. [I.

Ha puc. 1.5 n3obpakena kapTouka 3amnojHeHHOro Pabodero 3amanus.

CpaBHUTE TOT BapUaHT JOKYMEHTa, KOTOPBIM MOJYy4WJICS y Bac, C
MpaBWJILHBIM BapUAHTOM 3aMO0JIHEHUS Ha puc. 1.4.

5. Tlocne Toro, kak 3amonHuTe KapTouky OPJl, coxpanuTe AOKYMEHT U
OTIPABbTE €r0 IO MapIIPyTy ABMKEHUs, puc. 1.4. DT0 HEOOXOAUMO IS TOTO,
yToOBl Bamie Pabouee 3amaHue TMOCTYNMWJIO HA COIJIACOBAHUE, TMOAMMCAHUE
(yTBepKlleHHE B JAHHOM MapIIpyTe HE MPEayCMOTPEHO). ['0TOBBI TOKYMEHT
Oyxer coxpanet B cucreme BOCC-Pedepent.

amm .Oocme Toro, KdN EX 5AD0IOLHTE OPL -

r— ST ORE & OK AT, HAHh TS
GRRE 3 Ao

BH oI [l: oXP .'IJ-.:H:':I:'a] Ha ITaH=Iof Pﬂ
3 Y]~ |al o ) : 2. SaTeM HasRITE BHOIN Y [Du'npa:u:m:m

no HApUR ¥ Ty] MIA o THp ARENH KON IHaHTa
Ha caem gy ©Tagr obpabo e
[Corniconmﬁ OOmITFC e FLIH

I aFic TEROL

I3PeTe  ADMAHBCTHADOBIMAE H COxpanaTs —} CAPpa0MT. N0 MADWHYTY  OOCTYN

FTE=PEAe E S ANKCRNOCTH 0T
HACTE G &N BOHNE 2 THT O P.‘lsoﬂ:ero

Npoexy. Pabouyee 3aaaswe (OPO). a
OpomecC
I.

- Be3 HaaBaHHA - ]

Puc. 1.4.
Kaprouka 3anonnenHoro 3aganus OyaeT UMETh BUJI, Kak Ha puc. 1.5.
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6. Korga BBl co3maBaii KapTOYKY JOKYMEHTAa, Y Bac MOTJM BO3HHUKHYTH
BOIIPOCHI, MPH J00ABICHUU TMOJIMUCHIBAIOIINX, COTJIACYIOMNX M YTBEPIKIAOIIUX
auil.  PaccMoTpuM  OCHOBHBIE ~ MOMEHTBI  J0OABJIEHUS  HEOOXOJIUMBIX
OTBETCTBEHHBIX JIUI] B MAPIIPYT ABUKCHUS JIOKYMCHTA.

Jlo6aBieHue MOMUCHIBAIONTNX TOKYMEHT JIUIT OCYIIIECTBIIAECTCS TaK K€, KaK
u nob6aBieHUE COTPYIHUKOB, OTBeHaronux 3a yrBepxkacHue. B cucreme BOCC-
PedepenT npaBa monp3oBaTeei OrpaHUYEHBI, MOATOMY IOAIUCATh U YTBEPAUTH
JTOKYMEHT MOJKET TOJIbKO TOT TMOJIb30BaTelb, 3a KOTOPHIM 3aKperuieHa
COOTBETCTBYIOIIAs POk, puc. 1.6.

Noanscanms: 3

Axcenon C. . - PecTog, HEYZ AHD POIN

Puc. 1.6.

7. Jlo6aBbTEe COTpYIHHKA C POJIBIO MOAMKUCHIBAIOIIETO JOKYMEHT, IICIKHYB
OIMH pa3 JIeBOM KHOMKOW MbIIMKM MO 3HauKy «/o0aBHTB» psAroM c mojeMm
MOJIMUCAHT, puUcC. 1.6.

Bbl yBUIUTE OKHO, II€ OTCOPTUPOBAHBI BCE COTPYIHUKH, KOTOPHIE MOTYT
noanucaTh 10KyMeHT. COPTUPOBKA UJAET B CICAYIOIIEM MOPSAKE: BCE JOCTYIHBIE,
U3 Mmojpa3liesieHusi (CIHCOK COTPYAHUKOB OIPEAEICHHOTO MOApa3eiIeHus),
JMHAMHYECKUE POJId (BBIOEPUTE U3 CHHUCKA HEMOCPEACTBEHHOI'O PYKOBOJUTEIS),
MOM calT (CIHUCOK COTPYIHHMKOB Balller0 OTAena). YJaJleHue COTPYAHUKA U
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OUYHCTKA BCETr0 CIUCKA MOJMUCHIBAIOIIUX OCYIIECTBISETCS C MOMOIIBI0 KHOIOK Ha
nanenu («Yaanurb» 1 «O4UCTUTB) COOTBETCTBEHHO), puc. 1.7.

Mons3ceatenn

PCTOus ML i Bl CADSBOHEAK DDras MINLEAA

Bt GOCTY i
13 DRI EHHA

Lsngsiwap ot Donw
b B e

H&ATH !

Aargmca C. A, - Pesnop, HBYD ARD PRRA

QK ONHCTHTE ’ CTHERA

Puc. 1.7
8. M3menurte mapaMeTpbl COrJacOBaHUsI CO3/1aBa€MOT0 BaMM JOKYMEHTA.
[TapameTpsl cornacoBaHusl U3MEHSIOTCSA BO BKIIAJKE «/IBHKeHUE TOKYMEHTA.
OtkpoiiTe BKIAAKY «/IBHKeHHE TOKYMEHTa» U HAXXMUTE KHOTIKY «HoBBbIil
tany, puc. 1.8.

[ = an wacTe Oa B ST Spuranan FAmcy canawompenmn MimeT paccsimum CoRIaHHBEIE QOKYHEHTE HAocryn
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i
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Hoswdi oran | | Slobasere Samewems  fponyorams O3 Napaserses "W Yasandme
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Cormaconanse

1. G

2. G peRTEE - o Ly ——

Mo necanes

Puc. 1.8.

9. B nosiBUBIIEMCS] OKHE YKAXXUTE HYKHBIE JIaHHBIE O TOM 3Talle ABUKEHUS
JIOKYMEHTa, KOTOPbIA BBl XOTUTE 3ajaTh. CHavalla yKaKMTE€ THUIl COTJIACOBAHUS
(mocnenoBarenbHOE, MapallIEIbHOE, CMEIIAHHOE). Bruimre mnocienoBaTtelbHOE
corinacoBanue. [loTOM yKakuTe€ CpPOKH, CKOJIBKO OyIeT JJIUTHbCS HOBBIM O3Tam
COTJIACOBaHMS. 3/1€Ch KE YKAKUTE JIOMOJIHUTENbHBIE CPOKU COTIIACOBAHUS, JIJISl TEX
CJIy4aeB, KOrJa JIOKyMEHT He YCIIEIOT BOBpeMs coryiacoBarb. Hakonew, caemnanre
aKTUBHOW (PYHKITMI0O ABTOMaTH4YeCKOe 3aBepllieHne. DTO HY)XKHO B TOM Ciydae,
€CJIM COTJIACYIOIIMM HE MPUHSJ PEIICHUE MO JOKYMEHTY B TEUEHHE OCHOBHOIO U
JOIOJTHUTEIBHOTO CPOKOB COIJIAaCOBAHMS, 4 JOKYMEHT aBTOMATUYECKU MEPEIATICS
CIIEIYIONIEMY COTJIacyIomeMy (WM Ha MOAMHCAHNe/yTBEPKIACHUE B 3aBUCUMOCTH
OT CTaauu 00pabOTKH JOKYMEHTa), puc. 1.9.
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CornacopaHue

MapaMeTpbl COrNAcoOBAHMA
HavmeHopaHWe aTana CornacoBaHWe - NoCNeaoBaTensHOE

Tun @ MocnegoBaTensHoe

() napannenskoe

CpoK cornacoBaHWa 5
OHER
JononHATEeNbHBIA CpOK 3
COMNBCoBaHHR AHed
ABTOMATHYECKOE JaREPLUEHHE E
o] 4 OTHEHE

Puc. 1.9.

10. Co3paiiTe CHMCOK COTJAaCyIOLIMX M3 YETHIPEX YEJIOBEK, HCIOIb3YS
KHONIKY «/[00aBUTH» BO BKIIAJKe JBIKEHHE AokyMeHTa. [lompoOyiiTe B AeiicTBUU
kHonkU MeHIo: «IIpomycTuth», «3aMeHuThY, «Yaanutb». Chaenaiite Tak, 4To0ObI
13 chOPMHUPOBAHHOTO BaMU CIHCKA OAUH COTPYAHHUK MPOIMYCTUII COTIACOBAHUE, —
JIPYroro COTpyJHUKA 3aMEHHUTE, a TPEThEro yJAalauTe u3 crnucka. Takum oOpazom,
corjacoBaHHe BallIero JOKYMEHTa MPOUIET y IBYX COTPYIHUKOB.

11. Ilepeitnure B peXHM pPENaKTUPOBAHUS JOKYMEHTa. JTO BO3MOXKHO
[ocjae COXpaHEHMsT BaMM JOKyMeHTa. [lnsg Toro 4ToOBl OTpPENaKTUPOBATH
JOKYMEHT, BBIJICIUTE HY)KHbIN JOKYMEHT, U HA)XKMHUTE KHOIIKY «PerakTupoBartby,
puc. 1.10.

BEnt O A rom x @ sCCPuepent

-9 0 % % " 2 B

/" PEABKTHDOBATS '33 R PbiTh

MNopydYyeHne HoBOE

M paopmTeT: HODMAN B

Puc. 1.10.

B pexxumMe penakTHpoBaHUs JOCTYMHBI T€ ke caMble (DYHKIHUH, YTO U TpU
CO3/IaHUU JOKYMEHTA.

Buumanue! PegakrupoBatb J0KYMEHT MOXKET TOJbKO TOT COTPYAHMK,
KOTOPBIH €ro co3aaBal.

12.  H3meHutre CpoK OCHOBHOTrO coryiacoBanus. IIpomnmure artan
COTJIACOBaHMs HAa OAMH JIeHb (HacTpOMKa 3Tara corjiacoBaHUs paccMaTpUBallach B
nyHKTe 5, Ha pucyHkax 1.8 u 1.9). CoxpaHuTe U3MEHEHUSs, U BBIMUTE U3 PEXKUMaA
pEIaKTUPOBAHMUSL.

13. YUroObl yganuTh HOKYMEHT BBIJICTIUTE HYKHBIH JOKYMEHT M HAXMUTE
knaBuiry «Del». Tlocime 3TOro JOKyMEHT MOMEYaeTcsi 3HAYKOM «Ha YAaJICHHE).
Takum 00pa3oM, Bl MOXKETE BHIOpATh CIIUCOK yAAIsIeMbIX JOKyMEHTOB. HakoHer,
YTOObl TEPEMECTUTh JIOKYMEHTBI, IOMEYEHHBbIE 3HAKOM «HA yJaJICHHE», B
Kop3uHy, HaxxmuTe kiaBuily F9 (ma Mac OS — knaBumy F5). Otkpoercs okHO
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3ampoca Ha ynaineHue gokymeHTta. Haxwmure kHomky «Jda». Heobxomumo
OTMETUTb, YTO YAAJIATH JOKYMEHTHI MOT'YT HE BCE MOJIb30BaTenau. BoigaTe mpasa
Ha yJlaJIeHUE JOKYMEHTOB MOKET CUCTEMHBIA aIMUHUCTPATOP.

14. HakoHel, BaM OCTajiOCh TOJBKO 3aperucTpupoBaTh Baie Pabouee
3ananue. Beienure HyxkHBIM nokymeHT (puc. 1.11), mepeiligute B pexum
pEeAaKTUPOBAHMS, U MPOBEPHTE, YTOObI BCE CTPOKU U BIOKEHHBbIE (pailibl ObUIN
BEpHO 3arnoyHeHbl. Eciau HapekaHuil HEeT, HAKMUTE KHOIKY «3aperucTpupoBaTh»
B BEpXHEH YacTH OKHa B CTpoke MeHio, puc. 1.12. B cinyuae ecnau kakue-auodo
CTPOKM HE 3allOJIHEHBI, TO CHCTEMA camMa IIOACKAKET BaM, KaKHe JEHCTBUS
HEO0OXOJIUMO BBITIOJHUTD C JJOKYMEHTOM.

AL L0 - P o - 1M Lot Ricbes
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Puc. 1.11.

i e T \,/m-:-ﬂ:--:o-u'..’«'n

Niposii™. Ttiom sl s |0 0e08)

Puc. 1.12.

Ilocne peructpanii AOKYMEHT IIOCTyHNaeT Ha XpaHEHUWE B apXuB U
CTAHOBUTCSI HEAOCTYIHBIM JIJIsl pEAAKTUPOBAHMUSI.

3ananue 2. OpraHm3zanusi COBMeCTHOH PpadoThl HAX JOKYMEHTAMH C
JAeJieripOBaHUEM MOJTHOMOYM A

1. Bam BBIIaHO HOBOE MOPYYEHUME HaA CO3JaHUE AOKyMeHTa, puc. 1.13.
Heo6x01uMo moAroTOBUTh CIIMCOK KOMIIBIOTEPHBIX MPOrpamMM, B KOTOPBIX YMEETe
paboTaTh, OLICHUTh KPUTHUYECKU YPOBEHb OCBOCHHSI KaXKJOW M3 Mporpamm (Mo
naTuOaNbHOW CHUCTEME), YKa3aTh I[€PEeUYCeHb MPOJAYKTOB, KOTOPHIE MOXKETE
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co3daBaTh B 3THX MporpamMmax (HE MEHee MSITH MPOIYKTOB). DTOT JOKYMEHT
co3gaiite B Buae Tabmuubl Word, U BHECHTE B HEE BCE BBIIICNEPEUUCICHHbBIE
JaHHblE. B cnenuanbHOM IOJIE MOPYYEHMS YKa3aHbl COMCHOJIHUTENH, puc.l.13,
COBMECTHO C KOTOPBIMH BbI 3amoyiHuTe Tabiuiy. OHM MOTYT TaKXe OTMEeYaTh B
Ta0JMIle CBOM MPOTPAaMMBI U yKa3blBaTh CBOW YPOBEHb OCBOCHMS M COOCTBEHHBIE
porpaMMHbie MPOAYKTHl. OJHAKO OTBETCTBEHHBIM 3a MCIOJIHEHUE MOPYYECHHS
OyJnere TOJIbKO BBHI.
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Puc. 1.13.

2. Ilocne Toro, Kak Bbl COCTaBUTE TAOIUILY, OTKPONTE B MOPYUYECHUHU BKIAJIKY
Otyer 00 ucnoanenuu, puc. 1.14. Haxmutre Ha KHONKY «Biaoxkenus» u
BbIOepuTE (haitn Tabmumpl. [locime 3Toro HaxxmMute Ha KHOTNKY «I'0TOBO» B JIeBOM
BEPXHEW YacTW dKpaHa W B pacKphIBaromieMcs crnucke Bbioepute HcmosiHeHo,

puc. 1.15.
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3. BBeaute xoMMeHTapuil K ucnosHeHuto: Tabaumma chopmupoBana Oe3
y4yacTusi COMCIOJIHUTeJdeH, kak Ha puc. 1.16. Haxmure kHomky «OK». Bam
oT4yeT c(hOPMHUPOBAH U OTIIPABJIECH HA 03HAKOMIIEHHE KOHTPOJIEPY, a MOCIe ITOrO —
Ha YTBEPKJACHUE MOANUCAHTY.

KOoMMEHTARHA K MCNOAHEHAKR

BaegnTe HoMHEHTAAA © HENOAHEHN
(o] 4
TGS AUS SHOOMADOEEHE &Y yPuSCTAR COMCHIOAHATENEA. &

OTnéHE

ECne Bel ¥OTWHTE S0S38MT NOATOTOMNEHHE QOKYMEITE W
CesnEE, HamwaTe OTMEMA @ 306886TE DOCYMEHTE HE BLABRGE
SOTSET 06 WCNONHDHE S

Puc. 1.16.

Tema: CocraBieHHE OTYETOB C TIOMOIIBIO CHCTEMBI DJIEKTPOHHOTO
nokymentoobopora BOCC-Pedepent

Ms1 npompomxkaem padoty B COJ BOCC-Pedepent. B 1ot pabore MbI
oOpaTtumcs K QpyHKIHOHaTEHOMY MOyI0 «IlopyueHus».

B cBoeii npodeccrnoHanbHON IeITEIBHOCTH MEHEIKEP YacTO CTaJKUBACTCS
C HEOOXOAMMOCTBIO CO3/IaHUS CTY>KEOHBIX 3aMHUCOK U HEOOXOIMMOCTBHIO OTBEUYATh
Ha CIIy)XCOHBIC 3aMHCKH, aJPECOBAHHBIE €My, KaK PYKOBOJUTENIO CTPYKTYPHOTO
MO/Ipa3IeIICHUS.
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OTH 3a7ayd MOXHO OIIEPAaTHBHO pPEAIM30BaTh C IOMOLIBIO MOJIYJIA
«ITopyuenus». OH mo3BOJsET B MacliTadax BCE OpraHu3alMy CTAaBUTh 3aJadd
COTPYAHUKAM IIOCPEACTBOM CO3JAaHUSA IOPYYEHMM IO JOKyMEHTaM WIIH
HE3aBHCHMBIX TMOPYYEHUN M OTCIEKMBATh WX BBINOJIHEHHE. JlaeT BO3MOXKHOCTH
(opMHUpOBaTh CBSI3AHHBIE NOPYYEHHs, OOpa3yIOLIUE <«JIEPEBO» MNOPYUYEHHUH, U
KOHTPOJIMPOBATH UX BBHINOJHEHHUE.

ITopydyeHuss MOryT BblJaBaTh PyKOBOAMUTEIM BCEX ypoBHEW. Mcromnurenu
MOTYT COXpPaHATb OTYETHl O MpojesaHHON pabore B moayne «llopyueHus».
Monynbs TecHO cBsA3aH c Jpyrumu 0Oa3zamu cucteMbl («[IpuHsTHe pemeHui»,
«Kannenspusi»). [lopyueHuss Moryt cos3gaBaThCsi Kak B camMoil 0a3e JaHHBIX
«ITopydyeHus», Tak U B APYrux MOAYJIAX CUCTEMBI. MICIIOIB30BaHHUE 3TOM CHUCTEMBI
MO3BOJISIET OCYIIECTBISATh KOHTPOJIb MCIOJHEHUS MOpYy4YeHUid: oOecreunBaeTcs
YY4€T BCEX BBIIAHHBIX IOPYYEHMI; MO3BOJIAET OTCIEKUBATH CBOEBPEMEHHOCTH
BBIMOJTHEHUSI MTOPYUYCHUI M 3arpy3Ky CHELUATUCTOB; (OPMHUPYET CTATUCTUKY IO
BBITMIOJHEHUIO MOPYUYEHUHN U OTPAOOTKE IOKYMEHTOB.

3ananue 1. Co3paTh CiayxeOHYI0 3aIIHCKY, COIIACOBAB €€ C TJIABHBIM
Oyxrajarepom

1. 3arpy3uB cucremy BOCC-Pedepenrt, HaliiuTe Ha CTapTOBOW CTpaHHIIE
CCBhUIKY Ha (GyHKUIMOHANBHBIA MOAyNb [lopydyenuss u nepeiiaure no Hei, puc. 2.1.

2. OrtkpoliTe KaJeHJapb BBINOJHEHHbIX MNopydeHud B cucreme BOCC-
Pedepent. B pynkunonansnom monyine IlopyueHust conepixarcs MOJIHbIE JaHHbIE
000 Bcex NOpY4YEHUSIX, KOTOpbIE cO3JaBajiuch U co3fatorcs B cucteme BOCC-
Pedepent. CneBa Ha 3KpaHe BBl YBUJUTE PA3JIMYHbIE MOKA3aTENH, MO KOTOPHIM
OTCOPTUPOBaHbl Bce MoOpydyeHHss cuctembl. Hampumep, pa3buBka 10
YTBEPKJAEMBIM IOPYYECHHSIM, IPOCPOYCHHBIM, BBIITOJIHEHHBIM U T. 1.

800 BOCC-PedepenT - IBM Lotus Notes =

-89 @ : O b 4 : i . M@ -

Nanek P aCL MpeHHBIA

Bee) lo

CO3RATE AOKYMEHT » i Bee ysegomnenus = [§ ¥ OGHOBUTE. MHhOPMALMOHHBIE COOBWEHWA (HOBBIX 6)

15 Mions « < MWiona 16 (7 %=

Yersepr - MArTinua

@ nNpocpouennsie gena =) Cropo

[ MNocrynun ACKyMEHT Ha pericTpauro. TeXHIHECKOE 3a0aHme.
3 WcTexaer cpok cormaconanis. Texiuseckoe sananme: Joro...

# Tpebyetch peuensns. Texnuyeckoe 3aganne: [Jorosop Ha M.

outa
Basbl aHHbIX

) BOCC pedepeHT

=3

Puc. 2.1
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3. Baiinure B Mom mopydeHusi, puc. 2.2. 31ech OTOOpa)kaeTcsl CIHUCOK
BBITIOJTHEHHBIX TMOPYYEHHH, Kak B MpUMeEpe, yKa3aHHOM Ha puc. 2.2. B Bamem
CIIUCKE JOJDKHO OBITh BBIMIOJIHEHHOE MOpy4YeHue Moj; Ha3zBaHueM CoCTaBUTh
aoxkymeHT. Haiinure ero.

A - B - A Lona hedes

B nprasng
ILAT JLE Ooamessss C 0. o TRy SOy HEHT
¥ AT ISE Enssssscas DH. e Vil ¥ By BT
B ¥ | AT N0 Fumsos A Linl Ve u Sy e
RET 3500 Prmeis & T

e e )

Puc. 2.2

4. Tlpuctymaem K CO3JaHUIO CIIY>KEOHOM 3amUCKh, B KOTOPOW BBI
yKa3blBaeTe MPUOOPETEHHYIO UIsI MHCTUTYTa JUTEPaTypy MO HHPOPMAIUMOHHBIM
TEXHOJIOTHUsIM, €€ cTOouMOCTh. B MeHio Co3aaTh 1okymMeHT BeiOepute CiryskeOHast
3allUCKAa, a 3aTeM YKaXWUTE€ MapuIpyT ABWKEHHS JTOKYMEHTa (IEMCTBYHTE IO
aHasorun ¢ coszmanuem OPJ[, puc. 1.2, 1.3 mnpenpiaymero MNpakTHYECKOTO
3aHATUA). BBl yKe 3amoJIHSUIM OpPraHU3allMOHHO-PACIOPSAIUTENbHBIA JOKYMEHT B
MEePBOM YacTH MpakThudeckoro 3amanus. CiaykeOHasi 3amucKa Co31aeTCsl B TOM XKe
nopsnke. [locmoTpure Ha puc. 2.3 u yoeauTech B TOM caMu. MapiipyT IBHKECHUS
Bamieil ciyxebnon 3amucku (C3) wHaszeBaercs «C3 0na  coenacosaumusi ¢
oyxeanmepomy». B 3TOM Mapumipyre aBTOMATHYECKH OYJET YEJNOBEK C POJIBIO
TJIAaBHOTO OyXrajirepa, KOTOPHIA TOMAMUINET Bally CIY)XEOHYIO 3alucKy.
[IpoKOMMEHTUPYEM OTAEIBHBIE 3aIIOJHIEMBIE CTPOKH 3TOTO JUAJIOTOBOr0 OKHA.

IIo Bompocy. VYkaxure BONPOC, KOTOPBIM pEmIAETCa C ITOMOIIBIO
co3gaBaeMoil ciry>keOHOM 3anucku. Hampumep, 0T4eT 0 BHIOJTHEHUH MPOEKTA.

HUcnonnurenb. 37ech aBTOMAaTUYECKH YKAa3bIBAETCS AaBTOp CIIy)KEOHOU
3alUCKH, TO €CTh BBI.

Ioanucant. B nanHOM MapuipyTe IBHKEHUS CITy)KEOHOUW 3alMCKU JaHHas
cTpoka Oyner 3amnonHeHa. B Hamem cnydae [loamucaHToM BBICTYHAeT TJIaBHBIN
Oyxrantep. B pmanmpHeiiiem yka3pIBaliTe B OTOW CTPOKE TOrO, KTO Oyner
MPUHUMATH BaIly CIy>KeOHYIO 3alMUCKY K UCTIOTHEHUIO.

Anxpecat. 37ech yKa3bIBaeTCsl COTPYJIHHUK, KOTOPOMY aJpecyeTcsl 3amucKa
JUIsL pellieHust Boripoca. B TaHHOM mpuMepe yKaKUTe 371eCh YEJIOBEKa, BbIAABIIETO
BaM IMOPYYEHHUE.

Komusi. ®.M.O. coTpyAHUKOB, KOTOpbIM OyIeT  HampaBjieHa KOMHs

CITyK€OHOM 3aIUCKH.
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Jara nognucanus. B ciyyae HEOOXOAMMOCTH 3HAYEHUE MO MOXKET OBITh
CKOPPEKTHPOBAHO TMOJANKMCAHTOM II€pe] BBINOJHEHUEM OIEpAlUHd IOAIUCAHUS
BBOJIOM HYKHOM J1aThl C KJIaBUATYyphl WJIK BHIOOPOM B KaJleHAape.

Cpok orBera. /[aTa, 10 KOTOPOI agpecar J0JKeH OTBETUTh Ha C3.

Braaaka «Copaep:xkarenbHasi 4yacTb». TekcroBoe mnoje ¢ ormetkou [T].
Ecnu 1oOKyMEHT COCTOMT TOJIBKO M3 TEKCTa, TO OH MOXET OBITh pa3MeElIeH B IOJe
«cojiepKaTeabHasl YaCTh», WJIM YACTUYHO (OCHOBHBIE JIaHHbIE). Eciu %e JOKyMEHT
COEPKUT  (ailnbl, CO3AaHHbIE BO BHEIIHUX MPWIOKEHUSAX, TO OHH
MPUKPEIUIAIOTCA B KadyeCTBE MNPWIOKEHUU. 11 3TOro cieayer KIMKHYTh Ha
kHomke [J[00aBUTB]|, KOTOpasi pacnojio)keHa HUXKE TEKCTOBOrO MOJIsA, M YKa3aTh
HYXHbIN (aiii. BioxxeHnHble ¢aiiiabl MOKHO OTKPBIBaTh, U3MEHATh, TPOCMATPUBATD
UX UCTOPUIO U BEPCHUIO, & TAKKE YAAIATH C NOMOIIBI COOTBETCTBYIOIIMX KHOMOK
HAa MaHEeJI!.

5. OrnpaBka ciyxkeOHOM  3amMcku  AJpecaTam  OCYHIECTBISIETCS
aBTOMAaTHYECKU IIOCJIE €€ NOANMCaHusA. Bce CcOTpyIHMKH, yKa3aHHbIE B TOJIAX
Anpecar u Konusi nmonywator yBegomiienne B bJ] KabGuner o mocrymienun um
CITy>KeOHOM 3aIUCKH.

oy Crymrbisan sanecsa - 1M Lote Kot

Wl o (s b FF i 4,

L - T ——)
Mposar. Crpmpiess 30mwons [ Crymofeas mnece)

OTSET O Bl GASENAS e

iy e ETHCTE RASEOE

Naprras & N - Lmrspmeis safrapsd mrersmeres, L {
Frrlne s HEX D LHG: P

------

6. PaccMoTpuM BKJIIQJKy NBUKEHUE JIOKYMEHTa, puc. 2.4. B 3Tol BKIajIKe,
KaK Bbl YK€ 3HaeTe, OTOOpakaeTcsl ABUKEHHE JOKYMEHTA OT CTaIMM €r0 CO3/1aHus,
710 MOMEHTa PETUCTPAIlMK B CHCTeME W Tepeaadn B apxuB. [[ist Toro, 4ToOBI
100aBUTh dTall COTJIACOBAHUSA, HY)XHO MICIKHYTh Ha KHOMKE [HOBBIM dTam]. B
MOSIBUBIIEMCA  JTHAJIOTOBOM  OKHE  YKa3bIBAalOTCA: HAMMEHOBAaHME  IJTala,
MPOIOJKUTENBHOCTh 3Tana, OTBETCTBEHHbIE NUlla. B cinydae ¢ Bamiel ciyxeOHOU
3aMUCKOM, KOT/1a OHa OyJIeT MOJANKCaHa, Bbl YBUJIUTE UH(OPMALIUIO O MOAMUCAHUT
BO BKJIaJKe /[BH:KeHHe JOKyMeHTa puc. 2.4.
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7. Korma cmyxeOHas 3ammcka OyneT MOJNKUCAaHa, Ha Balled CTapTOBOM
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8. Ilepeitnute B xabuuer, menknyB JIKM mno ccoiike UHopmanuoHubie
C0001IeHusl, BBl YBUINTE, YTO CIy)KeOHAs 3amucKa Oblia MoJrucana, puc. 2.6.
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Puc. 2.6.

Bce coobuwennn

3ananue VI CAMOCTOSATEIbHOH padoThI

1. Co3paiiTe ciy’eOHYIO 3alUCKY — OTUET O MPUOOPETEHHON JTUTEPATYpPE 11O
MEHEDKMEHTY Ha UMS 3aB. OTJEJIOM HOBBIX MOCTYIUJICHUNA OMOJIMOTEKH MHCTUTYTA
(on BemmosHsgeT ¢yHkiuu [lognucanta), kak U B MyHKTe 4 3TOW MPAKTUUYECKOU
pabotel. B B/l Ilpunsitue pemenmii, puc.2.4 npeaycMoTpeHa BO3MOKHOCTH
yKa3bhIBaTh CBSI3b MEXKIY JOKYMEHTaMu (B HalIeM cjiydae JABYMs CIyKEOHBIMHU
3aMUCKaMHu)

- Beimenute JOKYMEHT, ¢ KOTOPHIM HY>KHO CBS3aTh APYroM JTIOKYMEHT, U
OTKPOMTE €ro Ha MPOCMOTP.

- IlepeiianTe B peXUM peaKTUPOBAHUSI.

- Haxxmute xkHonky [CBsi3aTh]| Ha aHEIU IEUCTBUIL.

- B mosBuBmIEMcs auanore BBIOEPUTE JOKYMEHT, C KOTOPBIM XOTHTE
cBsi3aTh Tekymui. Haxxkmure [OK].

2. DBeimonnuTe peneH3upoBaHue JoKyMeHTa PaOodee 3amanHme u3
penbIAyIel MPakTUUeCKo paboThl, BHIMOJHEHHOTO CTYJEHTOM Ballleld TPYIIIbI
(cucTeMHBI  aJIMMHHCTPATOp HaJeNseT Bac IMOJHOMOYMSIMU OJHOTO U3
NOJMKUCAaHTOB). J{Jisl MpOoCMOTpa IOKYMEHTA U BEIHECEHUS PEILICHUS 110 HEMY:

2.1. OtkpoiTe KapTOUYKy TOKYMEHTa OJHUM M3 JIBYX CIIOCOOOB: JBaKIbI
IICJIKHUTE JIEBOM KHONKOW MBIIIM T[0 YBEJAOMJICHHIO O HEOOXOIUMOCTH
cornacoBanus B bJl KaOGuuer, 4TroOBl mepeiiTH B KapTOUKy JOKYMEHTa WU
oTkpoute npeacrapicarue Mowm 3agaum B b/[ [IpunaTue pemenuii u nepenanute B
KapTOYKY JOKYMEHTA, IBAXK/IbI HIEIKHYB 10 HEMY MBIIIBIO.

2.2. BelHecHuTe penieHue mo JOKyMEHTY, Ha)XKaB OJHY M3 KHONOK Ha MaHEeIu
JICUCTBUH:

- [Cornacen]. I[Tocne BpIOOpa TaHHOTO pelIeHUS HAXKMHUTE KHOMKY [['0TOBO]
Ha MaHelIu JEUCTBUI, MOCHE Yero B JOKYMEHT IpocTaBisieTcs Buza «Coriacen», u
JIOKYMEHT TepeIacTCs CIEeNYIONIeMY YIaCTHHKY pabodero mporiecca.

- [He cornmacen]. BpeauTe KOMMEHTapuii, B KOTOPOM OOBSICHSIIOTCS
npuunHbl  permieHus. [Ipu  HeoOXoguMocTH J00aBbTE HOBYIO  PEIAKIIHIO
MPUKPETUICHHOTO K MOKyMeHTy (aitna. Haxkmure kHomky [['oTOBO] Ha manenw
nervctBuid. Ha Bkunagke JIBukeHue pokyMeHTa mnpocTaBisieTcs Buza «He
coriacen». JlokymeHT Bo3Bpamaercs Ha q0paboTky McmomHurtenio (ecnu Obuia
YCTaHOBJIEHAa HacTpoiika Bo3BpamiaTe npu mepBOM HECOIJIaCUU) WU NEpeAacTcs
CIEeAYIOIIeMYy YYacTHUKY corjacoBaHus (eciid HacTpoilka Bo3Bpamars mnpu
MEPBOM HECOIJIACUU HE 3a/1aHa).

- [Cornacen ¢ koMMmeHTapusiMu|. BBemure KoMMEHTapui, B KOTOPOM
OOBSICHSIIOTCSI IPUUMHBI PEIICHUsI B MOsBUBIIEMcs auanore. [Ipu HeoOxonumocTu
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n00aBbTE HOBYIO PEIAKIMIO MPUKPEIUICHHOTO K JOKYMeHTy (aitna. Haxxmure
kHONKY [['oroBO| Ha mnaHenu peiictBuil. Ha Brianke JIBr>keHuME TOKYMEHTa
npocTaBiisieTcsl Bu3a «COraceH ¢ KOMMEHTapUsIMU», U JOKYMEHT MEepeaaeTcs Ha
COIIACOBAaHME CIEayIolleMy ydacTHUKY. Korma Bce y4acTHHUKM COTJIacOBaHUA
BBIHECJIM PEIIEHUS MW €CTh BU3bl «COrjaceH ¢ KOMMEHTapusMU», JTOKYMEHT
noctynaet Ha ctaauio «Ha o6paboTke 3amMeuanuiiy.

- [Ommubouno HampasieHo|. BeiOupaiite 3T0 perieHue, eciu cuuTaere, 4ro
JIOKyMEHT ObLI HampaBJIeH BaM IO omuOke. BBenure koMMeHTapuii, B KOTOPOM
OOBSICHSIIOTCS TpUYMHBI pemeHus. Haxmute kHomky [['oToBO] Ha maHenu
nevicteuil. Ha Bkiagke J[BukeHUE MOKyMEHTa MpocTaBiisieTcsl Bu3za «OmuO0YHO
HAIpaBJIEHO», M JOKYMEHT TIepeaacTCcsi CJEAYIOeMy YYacTHUKY pabouero
npoliecca.

3. IlpumuTe Ciy)eOHYIO 3aMKiCKy, HAMMCAHHYIO BalllUM OJHOTPYIITHUKOM.
Jli1st aTOTO:

- Ortkpoiite kapTouky CiayxkeOHasi 3alIUCKA, NIECTKHYB MBIIIbIO TT0 CCHUIKE
B npuciianHoM B b/] KaObuneT yBenoMieHuu.

- IlepeitnuTe B peXUM peaKTUPOBAHUSI.

- Haxwmure kHomky [[lomyuwmn] Ha maHenu AeHCTBUM (WM BBITIOJIHUTE
KoMaH1bl MeHI0 </[elicTBus™> :<Ilomyqmr>).

B pesynbrare:

Ecnu anpecaToB HECKONBKO — TMOKa TOKYMEHT HE OYyJIeT MPHUHST BCEMHU
aapecaramu, ero ctaryc («OtmnpaBien») He usMmensiercs. Ha Bkimanke JIBm:kenue
AOKyMeHTa oToOpakaerca mojie OrmpasieH, B KoTopoMm ykaszbiBatorcs O.1.O.
Anpecarta, a TaK)Ke J1aTa U BpeMsi, KOrJa OH MPUHSIT IOKYMEHT.

Korpga mocnennuii U3 cnucka agpecaToB MPUMET JOKYMEHT (WM, €Clu y
JOKYMEHTa W3HA4YaJibHO ObUT OJWMH AjpecaT ¥ OH €ro TMpHUHSII), 3alHuCKe
npucBauBaetrcs cratyc «llomyden» (3ToO MpOUCXOOUT HE Cpa3y, a MOCIE TOro Kak
JIOKYMEHT 00paboTaeTcst CEpBEPOM).

4. JIaiiTe OTBET Ha CITY)KEOHYIO 3aIHCKY.

4.1. OrnipaBbTe ICIOTHUTENIO KPATKU OTBET-KOMMEHTAPHUIA:

- OtkpoiiTe B 11000M U3 MPEICTABICHUN HY)XHYIO 3alMCKy U TIEpPeHauTe B
PEXKUM pEeAAKTUPOBAHUSL.

- Haxwmure kHOnky [OTBETUTh| HA TMaHENW ACUCTBUNA WM (BBIIIOJIHUTE
KoMaH/ bl MeHI0 <JleHcTBus™>:<OTBETUTH>).

- Ha skpane otoOpaxkaeTcsi ¢opma aJisi BBOJIa TEKCTa OTBETA Ha 3aIUCKY.
Bnecute Bam komMmeHTapuid u HaxmuTte [OK].

Coobmenne 00 oTBeTe Ha CIykeOHYyIO 3amucky moctynuT B b/l Kaduner
Ucnonuutento. Ha Bknagke [IBu:keHume mgokymeHta otoOpaxkarorca D.M.O.
Anpecata (M3 CIHCKa aJpecaToB), JlaTa U BpeMs, KOrja OTBET ObUI OTHpABIICH, a
TakKe TeKCcT oTBeTa. [locie Toro kak Bce Aapecarsl IPUMYT CIY>KEOHYIO 3aMHCKY,
M XOTs OBl OIMH U3 HUX CO3/1aCT OTBET-KOMMEHTApU, JOKYMEHTY MPUCBaUBAETCS
craryc «[lomydeH oTBeT».

4.2. Co3naiiTe OTBETHYIO 3aMUCKY:

- Boibepute B oOnactu HaBuranuu Bcee mokymenTtbl - Cuiry:keOHbIe
3alMCKHU.
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- Beigenure B ciMcke JOKYMEHTOB CIYKEOHYIO 3alUCKY, JUIsl KOTOPOil
BbI CO3/1a€T€ OTBETHYIO CIYKEOHYIO 3aIlHCKY.

- Haxxmute kHomky [HoBwiii mokymeHt]:[Csizannsiii]:[CioyxeOHas
3aIKicKa] Ha MaHeJn ACHCTBUIA.

- Ha »skpane otoOpaxaerca kaptouka «CnyxeOHas 3amuckay,
aHaJoru4Has (opMe OCHOBHOW 3amUCKU U cojaepxkaias BKIaaky CBs3aHHbIE
JOKYMEHTBI CO CCHUIKOM Ha MEPBUYHYIO CIYKEOHYIO 3alUCKY.

- 3anonHute moJs kaprouku CayxeOHasi 3amucka (cMm. 1. 4 B Xoje
paboThI).

- Haxxmute kHOnKy [COXpaHUTH| HA MAHENH TEUCTBUI.

5. [Jaiite mopydeHHe OIHOTPYIIHUKY, HAJIEIECHHOMY (DYHKIMSIMU 3aB.
OTJEJIOM  HOBBIX TMOCTYIJIEHUH  OuOiIMoTEeKH, CcHOPMHPOBATH OTYET O
NOCTYIUICHUSX JIMTEPATYPHI 10 MEHEHPKMEHTY 3a 3TOT y4eOHbIH roj. Jiis sToro:

- Otkpoiite b/[ Ilopyyenus menkuure [[lopyyeHue] B n1eBoil BepXHEH
yacT »HKpaHa. B ciayuyae co3manus mnopydeHus w3 (pyHkumonanbHod B/l
(IMpunasATHE pelIeHuid, HAaIpUMEpP) BHIOEPUTE JOKYMEHT, HA OCHOBAHHH KOTOPOT'O
CO3Ja€TCs IOPYYCHHUE.

- Haxwmure xnonky [Ilopyuenne] Ha mnaHenu aedcTBuil (Wium
BBINIOJIHUTE KOMaHJIbl MeHIo </lelicTBus™>:<IlopyueHue>). Eciiu BbIIETIEHO KaKO€E-
b0 TopydeHue, TO Ha JKpaHe oToOpaxaeT 3ampoc: «CBsi3aTh CO37aBaeMbIi
TOKYMEHT ¢ TekymuM?». Haxmure [Her].

- 3anosiHuTe MOJs KapTouku «llopydueHue»:

IMpuopurert. [IpuopureT nopydeHus (HOpMaabHBIN)

Ha xoHTpoab. OTMETKa O TOCTAHOBKE HA KOHTPOJb HCHOJHEHHS
NOPYYEHUS.

IIpeameT nmopyuenus. Kpatkoe Ha3zBaHue, OTPAKAIOUIEE CYTh NOPYUEHUS.

OtBercTBeHHBIN McnoaHUTENb. D.M.0. coTpynHUKa, OTBETCTBEHHOTO 3a
BBINIOJIHEHUE TTOPYUYECHHUS.

Coucnonnurean. ®.M.0. coucnonHuteneil nopydyeHuil (yka3bplBalOTCS B
Clly4ae HEOOXOJUMOCTH MPHU PACCHIIIKE OJHOTO MOPYUYEHUSI HECKOIBKUM JIUIAM ).

TemaTuka nopyvenusi. Tema nmopyueHus (BbIOMpaeTcsi U3 NPeI0KEHHOTO
CIIMCKa WJIM BBOJOM C KJIaBHATYpHhl).

Cpoxk ucnonHenus. /{ata, 10 KOTOpoil HEOOXOAUMO BBHITIOTHUTH MOPYUYECHUE
(mo ymonuanuto — Henensi). [lone ckpbiBaeTcs, eclid BbICTaBIeHbI OTMETKH «Ha
KOHTPOJIbY» U «llepnoanyeckuii KOHTPOJIbY

Honmucant. ®UO coTpyaHuKa, OT Yb€r0O UMEHHU BBIJIA€TCS IOPYUYECHUE.

Ilopyyenue ocHoBanue. CchliKa Ha MOPYyYEHHE, HA OCHOBAHHH KOTOPOTO
CO3J1a€TCs TAHHOE MOPYYECHHE.

Conep:katenbHasi  4yacTtb. BBom  TexcTtoBo — mHpopmanuu B
COOTBETCTBYIOIIIEM T0Jie, moMeuyeHHOM 3HakoM [T]. 31mech MOXKHO BKJIaJIbIBaTh
daiinpl BHENIHUX NpUIOKEHHWA. JlJI1 ATOro ciemyeT MIENKHYTh Ha KHOIKE
[[100aBuTh...] U ykazaTh HYXKHbIU ¢aiin. BroxxenHsie (ailibl MOKHO OTKpBHIBATH,
W3MEHSTh, IPOCMATPUBATh UX UCTOPHUIO U BEPCHIO, & TAKKE YJAJATh C MTOMOIIBIO
COOTBETCTBYIOIINX KHOIIOK Ha MaHEH.

- Coxpanute uH(pOpMaILIMIO U 3aKPONTE KAPTOUKY.
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Ecniu mnopyuyeHue HampaBiseTcsi HECKOJBKMM HUCHOJHUTENSAM  (Toje
CoucnoysHUTENN 3alOJHEHO0), TO MOCJE OTIPABKM JOKYMEHTa Ha HCIIOJIHEHHUE B
B/ Oyner co31aHO HECKOJIBKO OJMHAKOBBIX MOPYYEHHM, MpeaHa3HAYEeHHBIX
KOKIOMY U3 COUCHONHMTENed. B Takux mopyyeHusix 0OToOpaxkaroTcs
nonosHATeNnbHbIe ot Mcnomautens u  [lopydeHuwe-ocHOBaHWe, a MoOJIE
CoHnCnOTHUTENN CKPBITO.

6. Cozpaiite cBs3aHHOE MOpydyeHUEe (MOpyYEeHHE Ha OCHOBE JIPYroro
MIOPYYEHNUs, B HAILIEM CIy4ae MPEIIaracTcs OAHOMY M3 CTYIAEHTOB IOATOTOBUTH
OTYET O IMOCTYIUIEHUAX HOBOM JuTEpaTypbl B OHMOIMOTEKY MO AMCIHUIUIMHE
MaTeMaTuKa 3a TeKYIIUA y4eOHbII rox):

- Otkpoiite B/l [TopyueHus.

- Bribepute mnopyueHue, Ha OCHOBAHHUU KOTOPOTO HYKHO CO31aTh
HOBOE TMOpyYeHHe (HAa OCHOBAHMM OTYETa O TMOCTYIUICHUSX JUTEpaTypbl IO
MEHEPKMEHTY 3a 3TOT Y4eOHbIN TO1).

- Haxwmure xHonky [Ilopydyenne] Ha maHenu jeWctBuil (Wiaum
BBITIOJIHUTE KOMaH bl MeHIo <[letictBus™>:<[lopydenue>).

- Ha skpane otobpakaercsa 3ampoc: «CBsi3aTh CO3/1aBa€MbIi TOKYMEHT
¢ Tekymum ?». Haxxmure [[a].

- 3anonHute nois kaprouku Hopy4denne (cMm. 1. 5).

- Coxpanure nHOOPMAIUIO U 3aKPOUTE KAPTOUKY.

VY nopydeHui, CO3IaHHBIX Ha OCHOBAaHUU JAPYIOro JOKYMEHTa, B KapTOUKE
OTOOpa)KaeTcsi CChbUIKA, MO3BOJISIONIAS OTKPBITH M MPOCMOTPETH JTOKYMEHT-
OCHOBAHUE MOPYYECHHUS:

Ecnn mopydenue co3gaHo Ha OCHOBE JOKymeHTa Apyrovl bJ/[, To cchuika
otoOpaxkaercs B nosie [1yTh K TOKyMEeHTY.

Ecnan nmopydyeHne co3aHO Ha OCHOBE JPYroro MOpPYYEHHUs, TO CChUIKA Ha
JOKYMEHT-OCHOBAaHHE IMOPYYEHHUs pacroiokeHa B mnoJie [lopyueHue ocHoBaHue.
[I{enkHYB IO CCBUIKE, Bl MOKETE BBI3BATH JJII IPOCMOTpPA TOJIOBHOE NIOPYUYECHUE.

UtoObI BepHYThCS 00paTHO, HAXXMUTE KHONIKY [Hazan] Ha maHenu neicTBUi.
ITocne sroro Ha maHenu AeHCTBUM oToOpakaercs kHomka [Brepen], HaxkaB
KOTOPYIO MO>KHO CHOBA BbI3BaTh JOKYMEHT-OCHOBAaHHUE.

7. BpIIIOTHUTE pEeTaKTUPOBAHUE KAPTOUKHU IOPYUCHHUS

7.1.  PenmaktupoBaHWIO TOAJIE)KAT MOPYYEHUS, HUMEIOUIUE  CTaTyC
«YepHoBuk». llopydeHusi, OTHpaBICHHBIE HA WCIOJHEHUE, HEAOCTYIIHBI JJIs
pEIaKTUPOBAHUSL.

- Otkpoiite mnpeacTaBieHue UYUepHOBUKM U BBIOGPUTE HYKHOE
IIOpYYEHUE.

- OTkpoliTe TmOpyYe€HHE HAa TMPOCMOTP U MEPEeUANTe B PEKUM
peNaKkTHUpOBaHUs, HaxaB KHONKY [PemaktupoBarh| Ha maHenu AEHCTBHM (Wiu
BBITTOJTHUB KOMaH bl MeHI0 <JlelcTBus™>:<PegakTupoBaTh>).

- Brecute He0OX0MMbIE U3MEHEHHUS B MOJISI KAPTOUYKH.

- Coxpanute uH(pOpMaIMIO U 3aKPOITE KAPTOUKY.

7.2. I3MeHuTh CpOK HCTHOJHEHHS nopydyeHust MoxkeT ABTop (CocTaBUTEb)
nopy4deHus, a takxxe Konrponep nopydenus.
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- Packpoiite onno u3 mnpencraBineHuid bJ[ Ilopyuenust u BwiOepute
HY>KHO€ MOPYyYEHHUE.

- IIepeiinute B peXUM peIaKTUPOBAHUS.

- Haxwmute xHonky [M3MeHMTh CpOK| Ha NaHeNW JOEUCTBHMA (WU
BBITIOJIHUTE KOMaH 1bl MeHIO <JlecTBUsS>:<3MEHUTH CPOK>).

- 3anonHute nons «M3MeHneHune cpoka ucoaHEHUs» U Haxkmute [OK].

7.3. Ha3zHauuTh HMCHOJHUTEIEM NOPYYEHHUS APYroro COTPYAHUKA BMECTO
Ha3zHayeHHOTO paHee MoxeT ABTop (CocraButens) nmopydeHus. YToObl CMEHUTH
OTBETCTBEHHOT'O UCITOJIHUTEIIS:

- B onnom u3 npexncrasinenuit bl Ilopy4eHuss OTKpoiTe Ha IPOCMOTP
KapTOUYKY HY>KHOTO MOPYUYEHHUS U NIEPEUAUTE B PEKUM PEAAKTUPOBAHMUS.

- Haxxmute kHOmKy [BbIOOp OTBETCTBEHHOTO| Ha MaHENHW JEUCTBUI
(W11 BBIMTOJTHUTE KOMaHbI MeHI0 <JlehcTBus™>:<BbI0Op OTBETCTBEHHOT'0>).

- 3anonHute nonus «M3menenne orBercTBeHHOrOo». Haxkmure [OK].

8. Ormenuth nopydeHue moxxker ABTop (CocraButenb) nmopydeHus. YTooOw
ommenums MOPyUCHHUE:

8.1. Otkpoiite b/l Ilopydenus u BoIOEpUTE HYKHOE MOPYUEHHUE.

8.2. Ilepeitaute B peKUM peAaKTUPOBAHMSL.

8.3. Ortkpoiite Bkiaaky HWcnmonnenue u B 1one KomMmeHTapmii K
UCIIOTHCHUIO BBEIUTE C KJIAaBHATypbl HWHGOpPMAIUIO O TMPUYMHAX OTMEHBI
IOPYYCHHUS.

8.4. Haxxmute kHonky [OTMEHMUTH| HA TAHETW JEUCTBUN (WJIM BBITIOJHUTE
KoMaH bl MeHIO <JlehcTBusS>:<OTMEHUTH>).

8.5. Ha »okpane oroOpaxaeTcsi 3ampoc Ha TMOJITBEPXKIACHHE OIepaluu.
Haxxmute xknonky [[la].

Bce cotpyaHuku, cBsi3aHHBIE C BBIIIOJHEHUEM JIaHHOIO MOPYYEHHUS], [10Jy4aT
B bJ KaOuHeT yBemomMieHUs 00 OTMEHE TTOPYUYEHUS.

9. PykoBoauTenb MOJAPA3EICHHUSI MOXET OCYLIECTBIATh KOHTPOJIb 3a
UCIIOJIHEHUEM TMOPYYEHUM. YBEAOMIICHHUE O BBIIOJIHEHUU (HE BBIIOJHEHUH)
nopyuenusi npuxoauT B bJl Kaduner koHTposnepy mnopydenus. KonHtposep
IPOCMATPUBAET OTYET O BBINOJHEHUM MOPYUYEHMS U IO PE3ysbTaram IIPOCMOTpa
IIPUHUMAET PEIIEHHE O €ro YTBEPKACHUM WIA O BO3BpaTe IIOPYYECHHUs Ha
nopabotky. st konmpo/ia UCTIOTHEHUS TIOPYICHHUS:

9.1. IIpocmoTtpute B b]] KabuneT npucianHoe yBeJOMJIEHUE U MIETYKOM O
CCBUIKE OTKPOMTE KapTOUKY ITOPYUECHUS.

9.2. Ilpocmotpute conepkanne mgokyMeHta. Ha Bkmagke Otuer 00
WCIIOJTHEHUH Oy/IeT 0TOOpaXKaThCsl CTATHCTHKA 00 MCTIOTHEHUH MTOPYUYEHUS.

9.3. VYTBepauTe OTUET WM BEPHUTE MOpydeHWe Ha aopaboTky. (UToOb
YTBEPAUTh OTYET, HAXKMUTE KHOMNKY [YTBepAuTh| Ha maHenu aeicTBuid. UTOOBI
BO3BPATHUTh MOPYUYCHHUE HA JOPAOOTKY HCITOJTHUTENIO, HAXKMHUTE KHONIKY [BepHYyTS |
Ha MaHeNy JIEUCTBUI U BBEAUTE KPATKUI KOMMEHTapHUil BO3BpaTa).

10. BbimonHuTe 3asBKYy Ha ydacTHE Balleld TpyIbl B KadeapaibHOM
KOHKypce «Jlyummii MeHemxep Kypca». 3asBKa HampaBiIseTCsl HA MMs 3aB.
Kadeapoil MEHEKMEHTA.
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10.1. Kaprouka 3asBku ¢popmupyercs B b/ «llpunsatus pemenuit», u
IpeaHa3HayeHa [ XpaHeHuss WH(POpMAUU MO 3asiBKaM M KOHTPOJI HUX
BBINIOJIHEHUA. PyKOBOJIUTENb CTPYKTYPHOTO MOJAPA3JEICHUS MOXKET NPUHUMATh
y4acTHE€ B COTJIaCOBAaHUM U yTBEPKIAEHUU 3aaBKU. Coenacoganue u ymeepacoeHue
3asiBOK MPOXOJMUT B TOM K€ MOPSAJKE, UTO COIJIACOBAHUE U YTBEP)KICHHUE NPYTUX
nokymenToB B C3J1 BOCC-Pedepent (cm. . 2.1 — 2.2).

10.2 Kaprouky 3asBKM 3amlOJIHAET aBTOpP AOKyMeHTa. Hekotopeie mnoiis
KApTOUKHM 3allOJHEHbl aBTOMATUYECKH, B OCTaJbHBIE aBTOP 3aHOCUT HYKHYIO
unpopmaruto. Ilons, oOsA3aTenbHble A7 3aMOJHEHUS, [OMEYEHBI KEJIThIM
Kpy>KKoM. Huke yka3zaHbl OCHOBHbBIE MOJSI, KOTOPbIE HEOOXOIMMO 3alOJHUThH B
npouecce GOpMUPOBaHUS 3asBKU.

TemaTuka 3asBKH. YKaXuTe TeMy 3asiBKU (Hampumep, 3asBKa Ha
NpUOOpETEeHNE MATEPUATIOB).

Ot koro, ykassiBaercs PO Apropa 3adBKM (0 yMOJYAaHHUIO B TOJIE
yKa3bIBAIOTCS JaHHbIE TEKYIIETO MOJb30BaTes).

Bux nokymenTa. YkazaTh BUJ JOKyMeHTa (BUJ 3asBKH), €CJIM CTPOKa He
3aroJHeHa aBTOMATHYECKH.

YrBepkaawmmni. YKa3bplBaeTCsl NEPEYEHb COTPYAHUKOB, YTBEPKIAOIIUX
JIOKYMEHT.

Jara yrBep:kaeHus. Jlata  yTBepKJE€HHMS ~ JOKyMEHTa  CTaBHUTCS
aBTOMAaTUYECKH I10CJIE€ BBINOJIHEHUS YTBEpKIeHUs. B ciyyae HeoOXoaMMOCTH
3HaYeHHE TOoJII MOXKET OBIThb CKOPPEKTUPOBAHO YTBEPXKIAIOUIUM IEpen
BBITNIOJIHEHUEM OIEpallii yTBEPKIEHUS BBOJIOM HYXKHOU ATkl ¢ KJIABHATYPBI WIH
BBIOOPOM B KaJIeHJape.

Braaaka «Coaep:xkareiabHasi 4acTb». TekcToBoe moje ¢ ormeTkou [T].
Ecnn TOKyMEHT COCTOMT TOJBKO W3 TEKCTa, TO OH MOYET OBbIThb HOJHOCTBHIO
pa3MeEILEH B MOJIE «COAEpKaTeIbHas YaCTh» WM YaCTUYHO (OCHOBHBIE 1aHHBIE). B
cllydasix, KOrjia JOKyYMEHT COAEpKUT (ailsibl, CO3[jaHHbIE BO BHEIIHEH Mporpamme
(Word, Corel, Excel u T. 1.), TO OHH IPHUKPEIUISIOTCS B Ka4eCTBE BIOXKCHHMA. Jliis
ATOTO CJEeAyeT IIEIKHYTh Ha KHOMKe [J{00aBUTh...], KOTOpast pacroyioKeHa HUXKE
TEKCTOBOTO IO, W YyKa3aTh HYXHbIA ¢ain. BrnoxeHHslie (ailiel MOXKXHO
OTKpbIBATh, U3MEHATH, IPOCMATPUBATh X UCTOPHUIO U BEPCHIO, a TAKKE YAAIATH C
ITOMOIIBIO COOTBETCTBYIOLIUX KHOMOK Ha MAHEIIH.

Brianka «/IBuaxeHne 10KyMeHTa». 31€Ch YKa3bIBAIOTCS ITalbl ABUKECHUS
JOKyMeHTa (coryiacoBaHue, MoJnucaHue u 1.1.). s toro, yrodbl 100aBUTH 3Tal,
HY’KHO IIIEJIKHYTh Ha KHOIIKE [HOBBIM 3Tan]. B mosBuBIIEMCS AMAIOrOBOM OKHE
YKa3bIBAKOTCS: HAUMEHOBAaHME 3Talla, MPOJIOJKUTEIBHOCTD 3Tala, OTBETCTBEHHbIE
nuia (moapoOHee cM. B M. 6 MpeabIayIeld MPaKkTUIeCKon padoTh).

8. Tema: KomnbrorepHbie ceTH

ConepxaHue  CaMOCTOSTENIbHOW — pPabOThI: PackpeiTh  cucremsl
TeneoOpabOTKN JaHHBIX. PaccMOTpeTh MOHATHE KOMIBIOTEPHON ceTu. Buabl
KOMITBIOTEPHBIX  CETEH. Tomonmorus  KOMIIBIOTEPHBIX  CETEH. Mogens
B3aUMOJICHCTBHUS OTKPBITBHIX CUCTEM. TexHu4deckoe obecrneyeHrne. KoMmbroTepHbIX
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cereil. JlokanbHble BBIYMCIMTENbHbIE CeTH. KOMMYHHKalMOHHBIE CETH.
KopnopaTtuBHble KOMIBIOTEpHbIE ceTU. [Jo0anbHas KOMIBIOTEpPHAs CETh
HNuTepHer.

OcHoBHas nutepatypa - 1, 2.

JlononHuTtenbHas auteparypa - 4; 16.

Wnrepner-pecype: 1; 2; 3; 8.

®dopmupyembie komneTeHuu: OIK-7.

O6pa3zoBarenbHbie pe3ynabtatsel: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.

@DopMbI KOHTPOJISl, OLIEHOYHBIE CPEACTBA: TEKYIIMM KOHTPOJIb: coOeceoBaHHe,
TOKJIaL.

9. Tema: DyieKTPOHHAA KOMMepUUs

ConepxaHue CaMOCTOATEIbHOW pPabOTHI: PaccmoTpers moHsATHE U
KJaccu(UKaIMI0  MoJieJiel  3JeKTpOHHOM  KoMmmepuuu. [IpoaHanusupoBarthb
TUIATEKHBIE CUCTEMBI AJIEKTPOHHON KOMMEPIIUH.

OcHoBHas nautepartypa - 1, 2.

JlononHuTenbHas nureparypa - 3; 4; 13.

Wnrepner-pecype: 1; 2; 3; 8.

®opmupyembie komnerenuuu: OIIK-7; TIK-6; TTK-11.

O6pa3zoBarenbHble pe3ynabTathl: 3-1; 3-2; 3-3; V-1; V-2; B-1; B-2.

@DopMBbI KOHTPOJIS, OLIEHOYHbIE CPEJICTBA: TEKYIUNA KOHTPOJIb: TECT, IPE3CHTAIHS,
pedepar.

10. Tema: Cucrembl ynpaBjieHHs JJI€KTPOHHBIMHU JOKYMEHTAMH H
aBTOMATH3ALMHU 1eJIOBbIX IPOLECCOB

Cognepxanue caMoOCTOATENbHON paboTeli: HcciempoBaTh mpeuMylnecTBa
AJNIEKTPOHHBIX JIOKYMEHTOB 10 CPaBHEHUIO ¢ OyMakHbIMU. OOBSCHUTH OCHOBHBIC
OPUHIMIIBL ~ TIOCTPOCHUS  CHCTEMBl  JJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa.
[Ipoananu3upoBaTh KJIaCCU(PUKALKUIO CUCTEM  YIPABICHUS  DICKTPOHHBIMHU
nokymeHTamu. MccnenoBaTe cucteMy ynpaBieHUs 3JIEKTPOHHBIMU JIOKYMEHTAMU.
OznakomuThcsi ¢ Macmrabom, ApXUTEKTypoi, TUIIOM JaHHBIX, HCIOIb3YEMbIX
cucteMoi, TexHonoruei padoThl ¢ JIEKTPOHHBIMU JOKYMEHTaAMHU.

OcHoBHas nutepatypa - 1, 2.

JlononauTenbHas nuteparypa - 1; 2; 4; 5; 7.

Hurtepuer-pecypce: 1; 2; 3; 7; 10.

dopmupyembie kommnerenuu: OIIK-7; T1IK-6; TTIK-11.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.
@opMbl KOHTPOJISI, OLIEHOYHbIE CPEJCTBA: TEKYIINI KOHTPOJIb: TECT.
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IIpakTHYyeckue 3aJaHUs NI CAMOCTOATEILHONH PadOThI:

Tema: Koncommpauusa nanusix B MS Excel

BaxxHbiM HampaBlieHHEM JEATEIbHOCTH YKOHOMHUCTA U MEHEKepa SIBIACTCS
MOJIy4YeHHUEe CBOJHOW MHGPOPMAIUU O NESITEIbHOCTU PA3IMYHBIX MOApPA3CICHUMH,
HarpuMep, BBITYCKE MPOAYKIMU IO KBapTajlaM Ha MPEANpHUsATAU Uiau duauagax
MPEANPUSATHS, TIPOIAKE LIEHHBIX OyMar, OTKPBITHIX BKJIQAUYUKAMU JEMO3UTaX, U
T. 1.

B mnporpammuom mpoaykre MS Excel 2007 cymecTBYIOT pa3iUudHBIC
crocoOBbl TTOTyYeHHUs CBOJHOM (UTOTOBOM) HHGOPMAIIUH.

OnHUM M3 TaKUX CIOCOOOB MOJYYEHHUS! UTOTOBOW HMH(pOpPMAIUU SIBISETCS
KoHconuaamuss (0ObEIUHEHUE) JaHHBIX W HAXOXJCHHE (PYHKIMOHAIBHOM
3aBUCUMOCTU MEXY BCEMU UCXOIHBIMU JIAHHBIMH.

OO0benuHseMble AaHHBIE (MCTOYHMKU) MOTYT HaXOAWThCS HA Pa3IMUHBIX
HOCHTENIX HMH(OpMAalKMK, B pa3HbIX KHUrax EXxcel, Ha pasHbIX nucTax omHOMN
KHHTHU, B pa3HbIX OJIOKaxX sSYEEK OJTHOTO U TOTO YK€ JIUCTA KHUTH.

3ajada nporeypbl KOHCOJUIAIMS BO BCEX ITHX CIydasix — 0ObeIMHUTH ATH
JaHHBIC — CO37aTh KOHCOJMIMPOBaHHYIO Tabmuiy. B menro makera Excel 2007
BbIOUpaem Jannvie, Paboma c oannvimu, Konconuoauus, puc. 1

Ecnum ucxonHple [aHHBIE HAXOAATCS HAa Pa3HBIX JIMCTAaX, TO KOMaHIY
Konconuoayusa MoxxHO UCTIONIB30BaTh TaK, YTOOBI U3MEHEHUSI B UCXOAHBIX JTHCTAX
OTpa)kaJuch B UTOTOBOM JIMCTE (CBSI3bIBAHUE KOHCOJUIWPOBAHHBIX JaHHBIX), WU
K€ KOHCOJUAMPOBATH HMCXOJHBbIE JlaHHbIE O€3 co3MaHus CBsizeil. OJTo OyAeT
OTpaXkaThCsi B JIMAJIOTOBOM OKHE (BBICTABIIATH WJIM HE BBICTABIATH (DIAXKOK B
komange Cozoaeams céa3u ¢ UCXOOHBIMU OaHHBIMU), PUC. 1.

AHaANOrUYHO OYJET BBITIONHITHCS KOHCOMUAAIMS JAaHHBIX, €CIM UCXOIHBIC
JAHHBIE HAXOASTCS B Pa3HBIX SUEMKaX OJHOTO M TOTO XK€ JIUCTA, WIM Ha Pa3HbIX
nuckax. Ho o ccplikax Ha HICTOYHUKHU B 3TOM CITy4ae Mbl PACCKaKEM HUXKE.

[lootoMy B panpHe#ieM OyJaeM TOBOPUTh O KOHCOJMJAIMU JAHHBIX,
PACTONOKEHHBIX HA PA3HBIX JINCTAX OJTHOM U TOM K€ KHUTH.

x

PwHELKA:

IC';.-'MMEI j

CCBinka:

I :"‘J QAz0p.. . |

CMHCOK AHanNasoHoE:
;I AoBaEHTE |
j ¥AanuTe |

MCNonE30BaTE B KEHECTEE MMEH
™ moanmck BepxHef cTpokH

I_ ZH34YeHHA NeE0Oro cTonAua

[~ CozaaeaTh CBARM © MCXOAHBIMK AAHHEIMH
= Ok SaKpEITE

Puc. 1. IlnanoroBoe okHO «KoHcoauaamus»
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KoHconmunupoBaTh TaHHBIE MOKHO RO PACHOSIONCEHUIO VTV HO KAMeZOpUU.

[Ipy KoHCONMIANMK JAHHBIX IO pacrnonoxeHuro, Excel cobupaer
HH(OPMAITHIO U3 OJTMHAKOBO PACIIOJIOKEHHBIX SYEEK BCEX MCXOMHBIX JUCTOB. [lpu
KOHCOJIM/IAlMU JaHHBIX MO0 KaTeropuu EXcel mcmonb3yeT B kayecTBE OCHOBBI JIJIst
0o0ObEeIMHEHUSI JIMCTOB 3aroJIOBKU CTOJOIOB WJIM CTpOK. Bropoil cmoco6
KOHCOJIUJIAIIUK JaceT OOJBIIYI0 CBOOONY IS OpPraHM3aIli TaHHBIX B MCXOJTHBIX
JTUCTaX (MaXke €CJIM 3TH JJaHHBIC HAXOSATCS B pa3HBIX MO UMEHU CTOJIOIAaX pa3HbIX,
HanpuMep, TUCToB KHuru EXxcel).

[Tpu KOHCOMUAAIIMY MOKHO MCITOJIB30BATh JIFOOYIO (PYHKITHIO, TPUBEICHHYIO
B MeHI0 @yukyua puanoroBoro okHa «Koucomumarusi» (puc. 2), HO 1O
YMOJTYaHHIO OyaeT npeaiaratbes Qynkius Cymma.

PwHELKA:

KonryecTen

.

CpesHes Ofzap...
MakcHMy M

MEHHMMY M

MNpoMzEE AEHKE AoBaEHTE

KonHM4ecTen 4Hcen
CMELLEHHOE OTENOHEHHE
HeCMEIWEHHDE OTKNOHEHKE
CHMELWLEHHAA AMCNEPCHA
HecMelweHHaa AMCnepcHa 4
[ moammecw BEPXHEN CTROKH

¥AanMTe

I_ ZH34YeHHA NeE0Oro cTonAua

[~ CozaaEaTh CEASM € MCXOAHBIMK ASHHEIMH
= Ok SaKpEITE

Puc. 2. Menwo «DyHKIMSA» qUaIoroBoro okHo «KoHconuaanusi»

Ecam pedyr umer o KOHCONMMIAIIMU JIUCTOB, C TPEIOKCHHOW (yHKIHEH
Cymma, TO OHAa CYMMHUPYET JaHHBIE W3 BCEX HCXOJHBIX JIMUCTOB U IOMEIAET
pe3yJIbTaT B UTOTOBBIN JIUCT.

MO>KHO KOHCOJUIUPOBATH JIMCTHI KaK U3 OTKPBITHIX B JAHHBIM MOMEHT, TaK,
U M3 HaxoAsAIIUXCSd Ha Jucke KHUT. KHura, coxaepskamias JIKCT, B KOTOPBIH
MOMEIIAI0TCS KOHCOJIMAUPOBAHHBIE JaHHbBIE, TOJIKHA OBbITh OTKPBITA, HO UCXOJHBIC
KHHTH MOTYT OBITh 3aKpbIThl. HeoOXoaumo mpu 3TOM NpaBHIBHO yKa3aTh EXxcel
My Th, JUISl TIOUCKA 3TUX KHUT. /[0 Hauana koncoauoayuu 06s3ameibHo HeoOX00UMO
COXPAHUMb 8CE UCXOOHbLE KHU2U, KOmOopble OY0Ym y4acmeo8ams 8 KOHCOIUOAYUU.

Kak yxe ObpUl0 cKa3aHO, KOHCOJIUAUPOBATh JIAHHBIC MOXKHO IO
PACTIOJIOKEHHIO U TI0 KATETOPUH C YCTAHOBJICHUEM CBSA3EU C MCXOAHBIMU JTaHHBIMU
i 0e3 CBsI3el.

Ilpu konconuoauuu no pacnonoixcenuro EXcel mpumeHseT HTOrOBYIO
dynkiuo (JI00yI0 U3 MEPEYUCICHHBIX HAa PHC. 2) K sYeWKaM ¢ OJMHAKOBBIMU
aJpecaMu BO BCEX MCXOJHBIX JUcCTax. IIpu 3TOM KOHCOIUIUpPYEMBbIC TaHHBIE BO
BCEX MCXOJHBIX JINCTAX JOHKHBI UMETh COBEPIICHHO OJWHAKOBOE PACIIOIOKECHHUE
(comepxaTbCs B OJHMX M TE€X JK€ JaHMaNa3oHax). ITOT CIOCOO0 KOHCOJIWIAINU
CUYUTAIOT HanboJIee TPOCTHIM.
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Ilpu Konconuoayuu no kKamezopuam O00JACTHU HCXOAHBIX JaHHBIX —
UCTOYHUKH MOTYT COJAEpKaTh OJHOTUIIHBIC JaHHbIE, HO OpPraHU30BaHHBIE
HEOJIMHAKOBO. B UTOroBOM JIMCTE€ MOT'YT OTCYTCTBOBATh 3ar0JIOBKUA CTPOK (BBUAY
TOr0, HAlpUMeEp, YTO B MCXOJHBIX JHUCTaX OHHM PACHOJOXKEHBbI HEOJIMHAKOBO).
Komanna Konconuoayua cama BBEIET 3ar0JIOBKU CTPOK.

[Ipu pabGote c oxHOM Ccbuika nUANOTOBOrO0 OKHa Konconuoayus
MCIOJIb30BAaHUE MBIIIHN SIBISETCS HamOoJiee MPOCThIM COCOOOM (yCTaHABIMBAEM
Kypcop B OkHO Ccblika, TEpEeXOAUM Ha HYXHBIM JIUCT OTKPHITOM KHUTH U
BBbIJICJIIEM HYXHBIM JTMANa3oH, 3TOT JMana3oH Oy/leT aBTOMAaTUYECKU 3alKcaH B
okHO). Eciam xe kHura, cojepskamiasi HMCTOYHHMK JAHHBIX 3aKpbiTa, TO IS
oOpaleHus K HYXHBIM JIUCTaM 3aKPbITOM KHUTH MOHO BOCIOJb30BaThCS
KHOTIKOM Q630p nuanoroBoro okHa Kouconudauusa. OTbiCKaB HYXXHBINA (aid,
HEOOXOJMMO BBECTH €ro HUMsl, a 3aTeM BpPYYHYIO JOOAaBUTh CCHUIKY Ha SYEHKH.
BBonuMasi ccbuika JoJKHA HMMETh cieayrolyio dopmy: [ums ¢aina] Mms
JIucra!Ccplika.

[Tocre BbITIOJIHEHHS] KOHCOTUAAIIMY BCE CCHUIKH, BBEJICHHBIE B OKHE JIMAJIOTa
Konconuoayusn, 3aioMmuHaoTcs Ipu COXpaHeHWU KHUTH. Ecnu mpu ciemyroiieM
OTKPBITHM KHUTH HEOOXOJIUMO OOHOBHUTH KOHCOJUIWPOBAHHBIC 3HAUYCHWS,
BbIOMpaeM koMaHy Koncoauoayus v HaxxuMaeM KHOTKy OK.

[Ipu KOHCOMMIUPOBAHUM JAAHHBIX C YCTAHOBIEHHBIM (iaxkom Cozoasamb
cea3u ¢ ucxoonvimu Oamuvimu, EXcel co3maer cTpyKTypy B HUTOTOBOM JIHCTE.
Kaxplif MCXOMHBIA 3JIEMEHT CBSI3aH C HWTOTOBBIM JmcToM, W EXcel cosmaer
COOTBETCTBYIOIIIME UTOTOBBIE 3NIeMeHThI. [loaToMy moTpebyercst hopmaTrpoBaHue
HEKOTOPBIX siueek. [Ipu co3panum cBsi3ell ¢ UCXOJHBIMU JTUCTaMH aBTOMATUYECKHU
BBITIOJHSAETCA CTPYKTYpUpOBaHHE HTOroBoro Jjucra. Cassyromue (HOpMyIbl
CKPBITHI B IOTYMHEHHBIX YPOBHSIX CTPYKTYPHI.

3ananue 1. KoHcouaauus mo pacmnosoKeHnIo
1. B cBoeii paboueii manke co3zmaiite kuury Excel, mpucsous eit ums Prodyaje.
2. lIlepenmenyiite JIuct 1 kaury, npucBous emy ums Cons.rasp.
3. Ha Jlucte Cons.rasp, co3naiite Tabauiry, Kak Ha puc. 3.

A | B | ¢ | D | E |
1
2 Mpopaxu Toproeoro uentpa "Kypok”
HaumeHoBaHue Bcero 2a
Aupaps |®eppans| Mapr
3 Togapa KBapTan (wr.)
4 |C1onel odMcHuE 204 158 172 684
5 |Ctynea nyboeee 324 340 452 1116
6 |WkoneHElR napTel 48 a7 56 191
7 |CTonel obegeHHEIE B3 it 16 164
8 |Fpecna-kadanku 134 120 2M 455
9 |Fpecha kosmaHee o8 73 35 166
CTyneA
10 [meTannuyeckne 186 258 214 B59

Puc. 3. Ucxonnsiii JIuct «Cons.rasp»
7. Ckonupyiite nanupie ¢ Jlucta Cons.rasp m BCTaBbTE MX Ha TOT K€ JIUCT B
muamna3od H3:L10. M3meHuTe, 3arooBOK TaOJUIIBI U U3MEHUTE O0OBEMBI ITPOJIAK,
Kak Ha puc. 4.

39



A | 8 | ¢ | D | E | H L1 b [ k]l L |
1
2 Npoaaxn Toprosore uentpa "Kypexk” Nponaxu Toprosoro uentpa “Meneanoropex”
Haumexoeanme fwsaps |Oespans Mapr Beero 3a Haumexoganne feaps | Oespans| Mapr Beero 3a
5 |ToBapa keapTan (wr.) ToBapa KkeapTan (wr.)
4 |CroNel odcHeE 254 153 172 504 CTonel odHCHbE 146 il 203 416
5 |Crynes nyBoesle B 0 452 1116 Crynes gyhoeee 46 54 124 224
B |lkoneHeie naptel 48 57 g 191 WkoneHele napTel 41 164 160 G5
I |Cronel obegeHHee f3 85 16 164 Conel obegeHHbR 3 83 a8 194
g |[Kpecna-kauaii 134 120 m 455 KpeCna-Kayanku 154 210 143 507
9 |Kpecna koanble A3 73 ¥ 166 Kpecna koxaHble &a 73 g2 4
CTyeA Crynea
10 | meTannuyeckie 186 253 214 b59 METANIHYECKHE 189 145 243 578

Puc. 4. Ucxonnsiit JIuct «Cons.rasp»
8. Ckomupyiite nanubsie ¢ auanasona H3:L10 Jlucta Cons.rasp u BCTaBbTE UX
Ha TOT ke JUCT B quana3oH Al14:E22. I3ameHure, 3arojioBOK TaOJHIbI K U3MCHUTE
00BEMBI MPoJax, KaK Ha pHC. 5.

A | 8 | ¢ | o | E | F | & | H e 30 [k [ L]
1
2 Mponaxu Toprogoro uextpa "Kypek” Mpopaxn Toprogoro uentpa “Henesnoropek”
HanmeHoBanue Bcero 3a HaumenoBaHne Bcero 3a
flupape |@eepans| Mapr fAueape |@eepans | Mapt
5 |ToBapa KBapTan (wr.) ToBapa KBapTan (wt.)
4 | CTonkl ofMcHEER 254 158 172 584 Cronel odMCHEIR 126 a7 203 416
5 |Crynea gyfAoeke 324 340 452 1116 Crynen ayhoese 46 54 124 224
B |WkoneHEE NapTE 45 a7 =] 191 LWkoNEHEIE NapTel 21 164 160 565
7 |Ctonel obieseHHEIe B3 85 16 164 CTonel ofiedeHHele 53 a3 a8 194
8 |Kpecna-kadanku 134 120 201 455 Kpecna-ka4anku 154 210 143 507
9 |Kpecna kokaHee a8 73 35 166 Kpecna koxaHels B3 73 g2 223
Crynea Crynea
10 |MeTannM4eCckue 186 29 214 559 METANNKYECKHE 189 146 243 578
11
|12 |
13
14 Mponaxm Toproeoro uentpa "Kypyaros”
HanmeHoBanue Bcero 3a
flupape |@eepans| Mapr
15 [ToBapa KkBapTan (wr.)
16 | CTonel odMcHER 120 a5} 214 420
17 |Crynea ayboeee &3] 146 257 471
18 | WkoneHee napTl 125 210 183 518
19 | CTonel ofigfeHHER 13 49 a6 148
20 |Kpecna-kadanku 128 211 1439 518
21 |Kpecna koaHee 46 g3 a7 186
Crynea
22 |meTannuueckue 320 158 184 663

Puc. 5. Ucxonnsrit JIuct «Cons.rasp»
9. BbINoMHKTE KOHCONUIANMIO TaHHBIX 110 PACTIONOKEHHUIO:

— YCTaHOBHUTE KypcOp B MEPBYIO SUYCHKY 00nacTH, rae OyAeT pacmoyiaraThCs
KOHCOJUAMpPOBaHHas Tabiuia, Hanpumep, B siueiiky H15;
BBINIOJIHUTE KOMaHny Jannsie, Paboma c oannvimu, Konconuoayus;,
B OTKpBIBIIEMCSl JTMAJIOTOBOM OKHE KoHconuodayus BbIOEpUTE U3
cucka ¢yuakuuio Cymma u ycraHoBute ¢uaxku Iloonucu eepxmeii cmpoku,
3Hauenus n1e6020 cmonoua,
yCTaHOBUTE Kypcop B okHe Ccblika  IUAIOTOBOTO  OKHA
Konconuoayusn, nepeiigute Ha JHCT C HCXOAHBIMHU TaONWIIAMH W BBIICIIHTE
nuana3zoH A3:E10 (mpomaxku Toprosoro meHTpa «Kypck»);
HaxMuTe KHONIKY Jodasums, B okHe Cnucok ouanazonoe nosiBUTCS
CCBUIKA Ha BBIJICJICHHBIN AUAIa30H, puc. 0.
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x

DwHELHA:

IC':.fmma j

CChlnka:

j‘.] QAzap. .. |
AoBaEHTE |

j ¥AAMHMTE

MCNoNE30EaTE B KAHECTEE MMEH
¥ moankck BepxHed cTROKH

|7 SHa4YEHHA NEE0ro cTonfua

[ CozaaEaTh CEASH C MCXOAHBIMK ASHHBIMA
= O 3aKpEITE

Puc. 6. Ilmanorosoe okno «Koncoaumanus» ¢ 100aBICHHBIM CIIUCKOM
NEepPBOTO JMana3oHa
- yCTaHOBUTE Kypcop B okHe Ccblika  JHAJIOTOBOTO  OKHA
Konconuoayun, nepeiiute Ha JHUCT C HUCXOAHBIMU TaOJWIIAMU U BBIICIIUTE
nuana3od H3:L10 (mpoxaxku ToproBoro 1eHTpa «2Keae3Horopek»);
- HaXXMUTE KHOTIKY /Jobasums, B okHe ChRucoK ouana3onoe mosiBUTCS
CCBUJIKA HA BBIJICJICHHBIN AUAana3oH, puc. 7.

x|
Py HELHA:

IC';.fmma j

CChlnka:

Qaz0p. ..

Ao0aEHTE

¥ AanHTe

HCNONES0EATE B KAYECTER HHMEH
¥ noanmcH BepxHER CTPOKHM

IF SH3YEHHA NEEOra CTonbuE

[~ CozaaaTe CEAZM C MCEZ0AHBIMH AAHHEIMH
= K JaKpEITE

Puc. 7. InanoroBoe okHo «KoHconumanus» ¢ 100aBICHHBIM CIIUCKOM
BTOPOTI'O JIMana3oHa
- yCTaHOBUTE Kypcop B okHe Ccwlika  HAJIOTOBOTO  OKHA
Konconuoayusn, nepeiigute Ha JHUCT C HCXOAHBIMHU TaONWIIAMH W BBIICIIHTE
nuanas3od Al5:E22 (mponaxu Toprosoro nentpa «Kypuatosy);
- HaxMuTe KHONKY Jodasums, B okHe Cnucok ouanazonoe nosiBUTCS
CCBHIIKA Ha BBIJICJICHHBIN AUAIa30H, puc. 8.
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x

PwHELHA:

L4

ICvmma

CCelnka:

!

Qhzop, ..

AobaEHTE

¥aaniTe

CNONB30BATE B KaYECTES HAMEH
¥ noanMck BepxHER CTROKH

IF SHAYEHHA NeE0ro cTonbwa

I_ C03A36aTE CEASH C HCX0AHEBEIMK AdHHEIMK

2R JaKkpeITE

Puc. 8. Ilmanorosoe okno «KoHcoaumanus» ¢ 100aBICHHBIM CIIUCKOM
TPETHETO JUana3oHa
- Haxmute kHOnkKy OK u cpaBHUTE MOJy4Y€HHBIE pe3yiabTaTbl C puc. 9
(BeIMOJIHEHO (pOopMaTHpPOBAHUE S4YEEK, BBEJICH 3arojioBOK U c(opMHUpOBaHBI
T'PaHUITBI TAOJIHUIIBI ).
A B C

D E F G H | J K L
1
2 Mpoaanm Toprosore uentpa "Kypex” Mpopanm Toproeore uentpa "Weneaznoropek”
HauMmeHoBaHHe Ausaps |Despans| Mapt Bcero za HanmeHoeaHHe Ausaps | espans| Mapr Bcero za
5 Toeapa kBapTan (wr.) ToBapa KeBapTan (wr.)
4 | CTonbl ofMCHEIR 254 158 172 584 CTonel ofUcHEE 126 a7 203 4B
5 Crynea gyboeele 324 340 452 1116 Crynea ayboeke 46 54 124 224
6 WkoneHEE NapTE 48 a7 86 191 LWkonEHEIE NapTE 24 164 160 565
7 CTonel ofigqeHHkle B3 85 16 164 CTonkl ofiefeHHEIE 53 g3 58 194
8 |Kpecna-kavanku 134 120 201 455 Kpecna-kadyanku 154 210 143 07
9 Kpecna KoxaHee 58 73 35 166 Kpecna KoxaHele o] 73 g2 223
Crynea Crynea
10 meTannuyeckue 186 255 214 555 METANNUYECKHE 189 146 243 578
11
12
13
14 Mpopaxu Toproeoro uentpa "Kypuatoe” KoHnconuamj Tabnuua npoax
HanmeHoBaHKe Aupaps |Gespans| Mapt Beero za Beero 2a
15 ToeBapa KBapTan (wr.) Aueape | Peepans |Mapt KBapTan {wr.)
16 | CTonel ofHCHEE 120 86 214 420 Cronkl oHCHEE 500 N 589 1420
17 | CTynea ayhoekle o] 146 257 471 Crynea ayboeke 438 540 833 1811
18 | WkoneHEE NapTel 125 210 183 518 WkaNEHBE NapTe 414 431 429 1274
19 |CTonel ofefeHHEIE 13 49 [ala] 143 CTonkl ofiefeHHEIE 129 217 160 06
20 Kpecna-kavanku 128 24 148 518 Kpecna-kadvanku 416 571 493 14580
21 Kpecna kokaHee 46 83 a7 186 Kpecna KoxaHele 172 229 174 575
CTynea Ctynea
22 MeTannMyeckue 320 159 184 663 METANNUYECKHE 595 564 641 1500

Puc. 9. KoHconmuanpoBaHHbIE JaHHBIE IO PACIIOIOKEHUIO

3ananue 2. KoHcoanaanus mo Kareropusivm

1. Tlepemmenyiite Jluct 2 xuuru Prodyaje B JIuct Cons. kateg .

2. Ckomupyiite ucxoaHbe TabmuIsl npoaax ¢ Jlucra Cons.rasp na Jluct Cons.
kateg, BHeCst BO BTOPYIO M TPETHIO TAOJMITBI U3MEHEHUS Kak Ha puc. 10 (mobaBwim
oducHble mKadbl BO BTOpOW Tabiuile, B TpeTbeil Tabnuie n00aBuiu O(UCHBIC
mkadel ¥ mKadsl Kyme).

3. BrImosHATE KOHCOMUIANNIO JAHHBIX TI0 KATETOPUSIM:

— YCTaHOBUTE KypcOp B MEPBYIO sSUEHKy 00JIacTH, Te OyAeT pacrnoJiaraTbCs
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KOHCOJIMIMpOBaHHas Tabiuua, Hanpumep, B sueriky H15;

— BbINIOJTHUTE KOMaHAy Adannwvie, Paboma c oannvimu, Konconuoayus;

— B OTKPBIBIIEMCSl JHAJIOTOBOM OKHE KoHconudayus BbIOEpUTE U3 CHHUCKA
¢yakuuto Cymma v yctaHoBute ¢pnaxku Iloonucu eepxueit cmpoku, 3navyenus
16020 cmoaoua,

- YCTAaHOBUTE Kypcop B OkHe Ccwlika IUAIoroBoro okHa Kouconuoauus,
neperuTe Ha JIUCT ¢ UCXOAHBIMU TabnuiamMu u Beaenute auanazoH A3:E10
(mponaxu ToproBoro mneHTpa «Kypck»);

- HAXXMUTE KHOTIKY /[obaeumsb, B okHe Cnucok ouanazonoe NosiBUTCS CChLIKA
Ha BBIJICJICHHBIN JUAIla30H;

- ycTaHoBUTE Kypcop B okHe Ccwlika nuanoroBoro okHa Kouconuoauus,
nepenuTe Ha BTOPOM JIUCT ¢ TabiuiamMu 1 BeijienuTe quana3zod H3:L10 (mponaxu
TOPrOBOTO HEHTpa «Kene3HOropcK»);

- HAOXXMUTE KHOTIKY /[obaeums, B okHe Cnucok ouanazonoe NosiBUTCS CChLIKA
Ha BBIJICJICHHBIM JUAIla30H;

- yCTaHOBUTE Kypcop B okHe Ccwlika nuanoroBoro okHa Kouconuodauus,
neperuTe Ha BTOPOM JIMCT C TaOnuIaMu W BbigenuTe auanaszon Al5:E22
(mponaxu ToproBoro mneHTpa «Kypuarosy);

- HAOXXMUTE KHOTIKY /[obaeumsb, B okHe Cnucok ouanazonoe NosiBUTCS CChLIKA
Ha BBIJICJICHHBIM JUAIIa30H;

- HaxmuTe kHOonKy OK u cpaBHUTE TMONydeHHBIE pe3yabTarhl ¢ puc. 10 (6e3
BBITIOJIHEHUST (DOPMATUPOBAHMS).

A [ B [ © [ © ] E [ F [ 6 ] H [ T a0 01 Kk T L [
1
2 Mpopaxu Toproeoro uentpa "Kypck™ Mpoaaxmn Toproeoro uentpa "Meneznoropck™
HanwmeHoeaHHe Aumaps |Gespans| Mapr Bcero za HaumeHoBaHHe Ausaps |Oespans| Mapr Bcero 3a
5 |ToBapa kBapTan (wr.) ToBapa KBapTan (wr.)
4 | Cronel odMcHElE 254 158 172 584 CTone ofMcHEE 126 a7 203 416
5 |CTynea ayfoBele 324 340 452 1116 Crynea ayboBke 46 o4 124 224
B |WkoneHEIE NapTe 48 a7 86 191 WkonEHEE NapTE 241 164 160 565
7_|Cronkl ofiefeHHbe 63 85 16 164 Cronkl ofieferHeE 53 g3 55 194
8 |Kpecna-kadanku 134 120 2M 455 Kpecna-kavanku 154 210 143 a07
9 |Kpecna kowaHee 58 73 35 166 Kpecna kokaHee 65 73 g2 223
Crynea Crynea
10 | MeTannuyeckue 186 259 214 659 METANNMYECKME 189 146 243 578
| 11 ] Wkadel ofMcHER 120 135 170 425
12
13
Mpoaaxm Toproeoro uentpa "Kypuatos”
IT-I:::peaHOBaHue flueaps |®eepans| Mapt E:::::na(mn) Bcero 3a
15 fAueaps ®eppans Mapt KBapTan (wr.)
16 |CTonkE ofHCHEE 120 86 214 420 CTone ofMcHEE 500 3N 589 1420
17 |CTynea ayboekle o] 146 257 471 Ctynea ayfoesle 435 540 833 181
18 |WkonEHEIE NapTE 125 210 183 418 WkonbHEIE NapTe 414 431 429 1274
19 |CT1onel 0BefeHHEIR 13 49 [ala] 148 Ctonel ofiegeHHEE 129 217 160 506
20 |Kpecna-kadanku 128 241 149 518 Kpecna-kavanku 416 a7 493 1480
21 |Kpecna koxaHele 46 83 a7 186 Kpecna kokaHee 172 229 174 575
CryneA CryneA
22 | MmeTannuyeckue 320 158 184 663 METANNHYECKHE 695 564 641 1900
23 |Wkatel oducHeE 420 236 420 1076 Wrkatel obMcHER 540 37 590 1501
24 | Wkade kyne 56 a7 154 297 Wrkadel kyne 56 a7 154 297

Puc. 10. KonconmaupoBaHHbIC TaHHBIC IO KaTeropusm (6e3
dbopmMaTupoBaHus pe3ynbTaTa)
4. TlpupaiiTe TpaHUIbl WTOTOBOM TaOJMIE, BBEIUTE CTPOKY 3arojoBKY,
otopmaTupyiiTe BTOPYIO CTPOKY, CPABHHUTE pE3yibTat ¢ puc. 11.

43



] - e
A B C D E F | G H | J K L

4 |CTonel odMcHEIE 254 158 172 584 CTonkl ofHCHEE 126 a7 203 416

5 |Crynen nvboesle 324 340 452 1116 Crynea nybogke 45 a4 124 224

B |WkonkHEIE NapTsl 45 a7 g5 M LWkonEHEIE NapTel 241 164 160 565

7

g

&

CToNkel ofegeHHEE 63 G5 16 164 Cronel 0fefeHHEE 53 g3 58 194
Kpecna-kauanku 134 120 201 455 Kpecna-ka4uanku 154 210 143 07
Kpecna koxaHele 58 73 35 1668 Kpecna kowaHele B3 73 g2 223

CTynea CTynea
10 | meTannu4eckue 186 259 214 B55 METANIMYECKME 189 146 243 578
| 11| Wkadel oducHbE 120 135 170 425

lpoaaxu Toproeoro ueHtpa "Kypuatos” K I T npoaax

Haumenosanue Aupaps |@eppans| Mapt Beero 3a HAupape |@eppans| Mapt Beera sa
15 [ToBapa KeapTan (wr.) keapTtan (wr.)

16 |CTONE OfUCHER 120 86 214 420 CTonkEl 0PHCHEE 500 33 589 1420
17 |Ctynea gyfoekle 65 146 287 471 Ctynen ayfoeee 435 540 833 15811
168 |WkoneHele napTel 125 210 183 518 WkoneHelE NapTEl 414 431 429 1274
19 |CTonel nfegeHHLE 13 459 [ila] 148 Cronel 0fegeHHbIE 129 217 160 A5
20 |Kpecna-kadanku 128 24 148 518 Kpecna-kadanku 416 571 493 1480
21 |Kpecna koxaHele 46 83 a7 186 Kpecna kowaHele 172 229 174 575
Crynea CTynea
22 | MeTannuyeckle 320 159 184 663 METENHYECKHE 695 ob4 B41 1900
23 |Wkadbl odMcHEE 420 236 420 1076 Wkadel ofHCHBIE 540 371 550 1501
24 | Wkadel kyne 5] g7 154 297 Wrkadel kyne 9] a7 154 297

Puc. 11. KonconunupoBaHHbie JaHHBIE 11O Kateropusam (6e3
dbopmMaTupoBaHus pe3ysbTaTa)

3ananue 3. Co3panue cBsi3eil ¢ HCXOAHBIMHU JJHCTAMH

1. Tlepeumenyiite B kuure Prodyaje Jluct 3, mpucBouB emy, ums Kypck u
CKONUPYHTE B HEro TaOJMIly, COOTBETCTBYIOIIYIO MpOJakaM TOProBOrO IIEHTPA
Kypck u3 nucrta Cons.rasp. KonupoBanue BoinosaHsieMm B stueiiku A2:E10.

2. JloGaBbTe B KHUTY eIlle JiBa JIMCTA, MEPEHMMEHOBAB HUX COOTBETCTBEHHO B
I'opuslii u Kypuaros.

3. CkomupyiiTe Tabiuily, COOTBETCTBYIOIIYIO MpOJAakaM TOPTOBOIO IIEHTpa
Kenesznoropck nucra Cons.rasp, ¥ BCTaBbTE €€ Ha JUCT [OpHBIN, B A4YEUKH
A2:EI0.

4. CxonupyiTe TaOIHIy, COOTBETCTBYIOUIYIO IMPOJAakaM TOPTOBOIO IIEHTpa
Kypuaros nucta Cons.rasp, u BcraBbTe €€ Ha nuct KypuaTtoB B situeiiku A2:E10.

5. JloGaBbTe B KHUTY HOBBIM JIUCT, MPUCBOMB eMy uMs , CONS.svyas.

6. BbIMOMHUTE KOHCONMAALMIO JAHHBIX C YCTAaHOBJICHUEM CBS3EH C
UCXOJHBIMHU JINCTAMH:

- nepeiiaute Ha Juct CONS.SVyas, ycTaHOBUTE Kypcop B TIEPBYIO SUCHUKY
obnactu, rae OyneT pacrojaraTbCs KOHCOJHMIMPOBAaHHAS TaOuIla, HAlpuUMep, B
auenky A3;

- BbINONIHUTE KOMaHny Jannwie, Paboma c oannvimu, Konconuoayusn;

— B OTKpPBIBIIEMCSI TMAJOroBoM OkHe Kouconuodayus BpIOEpUTE W3 CIIHCKA
bynkiuio Cymma v yctanosute diaxku Iloonucu eepxueii cmpoku, 3navyeHus
n1e6020 cmoaoya, Coz0agams céa3u ¢ UCXOOHBIMU OAHHBIMU;

- ycTaHOBHUTE Kypcop B okHe Ccwlika nuanoroBoro okHa Kouconuoayus,
nepeiaute Ha nucT Kypck u Beigenute nuanazoH A3:E10 (mpomaxu ToproBoro
uentpa «Kypck»);

- HAXXMUTE KHONKY /[odasumsb, B okHe CHUCOK Ouana3oHog TOSBUTCS
CCBUIKA Ha BbIJICJICHHBIN AUAMNa30H,;

- ycTaHOBUTE Kypcop B okHe Ccwlika nuanoroBoro okHa Kouconuoauyus,
nepeiaute Ha auct ['opHbiil u Begenute nuana3zoH A3:E10 (mpomaxku ToproBoro
1eHTpa «Kene3Horopck»);

- HAXMHUTE KHONKY /lobasumsp, B OxkHe CRUCOK OUanazoHo8 TOSABUTCS
CCBUIKA Ha BbIJICJICHHBIN AUAIa30H,;
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- yCTaHOBUTE Kypcop B OkHe Ccbiika nuanoroBoro okHa Kouconuodawus,
nepeiiaure Ha aucT KypuaToB u Beiienute auana3zoH A3:E10 (mpoxaku ToproBoro
uentpa «Kypuarosy);

— HOKMUATE KHONKY /lodaséump, B oxkHe Cnucok O0uana3onHoé TOSABUTCS
CCBUIKA Ha BBIJCJICHHBIN JUaNa30H;

- HaxxMute KHonKy OK u cpaBHHTE MOTy4YeHHbIE pe3yabTaThl ¢ puc. 12 (mocne
BBINIOJIHCHUS DJIEMEHTAPHOTO (POPMATHPOBAHUS).

1] 2] A B | [ | D | E | F | €

1

2

3 AHEapE Teepane Mapt Ecero za keapTtan (WwT.)
| ¥ |Ctonel o KcHEIE 500 331 5849 1420
x| 11 [CTyneAa Ayboekle 438 540 833 1811
#| 15 [lUkoneHEIE NapTel 414 431 429 1274
[+ 19 | CTonkl obeneHHEIE 129 217 160 S05
[+ 253 |Kpecna-kadankm 416 571 493 1430
[+ 27 |Fpecna koxaHee 172 229 174 575
[*| 31 |CTyNeA MeTanfiHYECKHE (1= L 554 B41 1900

32

Puc. 12. KoHconuaupoBaHHbIE JaHHBIC
7. Ilepetinute Ha Jluct Kypck 1 yMEHBIIMTE BCE 3HAUYCHUS MPOJIAXK IO STHBAPIO
Mecsny Ha 10 equnwmIl.
8. Ilepeitnute Ha Jluct Cons.svyas u mpoaHAIM3UPYUTE YMEHBIICHUE TPOJIaXK
KOHCOJIUIMPOBAHHBIX 3HAUYCHUIA.
9. CamocTOsTENHHO TOMOJETUPYHTE CUTYAIlUU C APYTUMH JUCTAMH, U3MEHSIS B
HUX UCXOJIHBIE JaHHBIE.

11. Tema: TexH0J0rMH NCKYCCTBEHHOT0 HHTEJIJIEKTA

Conepxanue caMOCTOATEIIBHONW paboThl: PaccMOTpeTh 3HaHHS U MOJICTH UX
npeacTaBieHus.  M3JI0KUTh  AKCHEPTHBIE  CHUCTEMBI W 0a3pl  3HAHUM.
[Ipoananm3upoBaTh HWHCTPYMEHTAJIbHBIE CPEJICTBA IIOCTPOSHUSI DKCIIEPTHHIX
cucteM. OOBSICHUTh MHKEHEPUIO 3HAHUH.

OcHoBHas nutepatypa - 1, 2.

JlononmuutenbHas quteparypa - 3; 8; 9; 11; 16; 19; 21.

Wurepner-pecype: 1; 2; 3; 8.

dopmupyembie kommerenuuu: OIIK-7; TIK-6; TIK-11.

O6pa3zoBarenbHbIC pe3yabTathl: 3-1; 3-2; 3-4; V-1; ¥V-2; B-1; B-2.

dopMBI KOHTPOJISI, OIEHOYHBIC CPEJICTBA: TEKYIIMH KOHTPOJb: coOecelIoBaHME,
TECT, TOKJIa.

12. Tema: OcHOBHbBIE 3TANIbI U METOAbI CO3AHUS M OPTraHU3 ALK
KOMIIbIOTEPHbIX HHPOPMAIMOHHBIX CUCTEM YIIPABJICHUS

Conepxanre camMOCTOSTENbHONU padoThl: (O3HAKOMHTBCS CO CTPYKTYPOU H
kinaccupukanuendn uHGOpPMALMOHHBIX cucteM. [IpoaHanu3upoBaTh OCHOBHBIE
KOHIICTIMU TOCTPOEHUsI MH(POPMAIMOHHBIX CHUCTEM YyrpaBieHus. JKu3HeHHBbIN
UUKIT HHPOPMAIMOHHON cucTteMbl. OCHOBBI MPUMEHEHUSI WHCTPYMEHTAJbHbBIX
CpeACTB MH(MOPMALMOHHBIX TeXHOJOTHi. OOIKe MNOMOXKEHUsI MO CO3JaHUI0
ABTOMATU3UPOBAHHBIX HH(pOpPMAaIMOHHBIX CUCTEM. ®opmann30BaHHOE
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MIpPEeICTaBICHUE NPEIMETHOW OOJAaCTH B MPOLECCE CO3JaHMsI MH(POPMALMOHHBIX
CUCTEM YIpaBi€HUs. ACIEKThl MPOCKTUPOBAHUS ONTUMAIBbHON MHPOPMALIMOHHON
CUCTEMBI.

OcHoBHas nurepatypa - 1, 2.

JlononuurenbHasa nuteparypa - 1; 2; 3; 11.

Wnrepner-pecype: 1; 2; 3; 7; 10.

®opmupyembie komnerenuuu: OIIK-7; T1IK-6; TTK-11.

O6pa3zoBarenbHbie pe3ynbTathl: 3-1; 3-2; 3-4; V-1; V-2; B-1; B-2.

@®opMbI KOHTPOJISl, OLIEHOYHbIE CPEACTBA: TEKYIIMH KOHTPOJIb: cOOEcea0BaHME,
TECT, Ipe3eHTaIus, pedepar.

13. Tema: 3ammTa vHPOPMALUM B ABTOMATHU3UPOBAHHBIX
UHGOPMALMOHHBIX CHCTEMAX

ConepxaHue CaMOCTOSITETLHON  paboTHI: N3noxuth 6e30MacHOCTh
uHOOpPMAIIMOHHOW  cUCTeMBbl. JlaTh  XapaKTepUCTUKY KpHUOTOrpaduuecKomMy
3akpeiTHiO  HHGopMainuu. [Ipoananu3upoBaTh  3amuTy WMHpOpMAamUM  OT
KOMITHIOTEPHBIX BUPYCOB.

OcnoBHas nutepatypa - 1,2.

JononuurenbHas nuteparypa - 1; 2; 4; 11.

Wnrepuer-pecypce: 1; 2; 3; 7; 10.

®dopmupyembie komnetenun: OITK-7; TTIK-6.

O6pazoBarenbHble pe3ynbTathl: 3-1; 3-3; 3-4; V-1; V-2; B-1; B-2.

@DopMBbI KOHTPOJIS, OLIEHOYHBIE CPEACTBA: TEKYIIUM KOHTPOJIb: COOECeIOBaHME,
TECT.

14. Tema: Jxonomu4eckasi 3 GPeKTHBHOCTH TEPPUTOPHAIBHBIX
UH(OPMALMOHHBIX CHCTEM YNPaBJIeHUSA

CognepxaHue CcamMOCTOATENbHOM paboThl:  AHAIM3UPOBATH TOKa3aTelu
sbdextuBHOCTH. PaccMOTpeTh  CpPaBHUTENBHYIO  OIEHKY  HOKOHOMHYECKOM
3 PEKTUBHOCTH TEPPUTOPHUATLHBIX HH()OPMAIIMOHHBIX CHCTEM.

OcHoBHas nutepatypa - 1,2.
JlononmuutenbHas nutepartypa - 3; 4; 13; 21.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://www.edu.ru/;
http://www.rsl.ru/;
http://elibrary.rsl.ru/.
dopmupyembie kommnerenuuu: OIIK-7; TIK-6; TTIK-11.
O6pa3zoBarenbHbIe pe3yabTathl: 3-1; 3-2; 3-3; 3-4; V-1; V-2; B-1; B-2.
dopMBI KOHTPOJIS, OIEHOYHBIC CPEJICTBA: TEKYIIHH KOHTPOJIb: cobecenoBaHUE,
TECT, JOKIa.
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6. @oHJ OLIEHOUYHBIX CPEICTB /IJIs MPOBeIeHUs POMEKYTOUHOM aTTecTAlun
o0y4armmxcs no JTUCUUILIMHE (MO1YJII0)

Cwm. Ipunoxenue Nel k paboueil mporpamme.
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7. IlepeyeHb OCHOBHOM U J0NOJHHUTEIbHON JUTEPATYPbl, HEOOXOAUMOM /I
OCBOEHHS THCIHHUIIJIHHBI (MOTYJIs)

OcHoBHas

1. MupopmaioHHble TEXHOJOTHH B MEHEPKMEHTE: YYeOHHK [3JICKTPOHHBIHM
pecypc]; PernoHanbHbIil (UHAHCOBO-DKOHOMHYECKUI HMHCTUTYT. — Kypck,
2015. — 646 c. (a1. pecype lib.rfer.ru).

2. VlnpopMaliMOHHbIE TEXHOJOTUH B SKOHOMUKE U YIPAaBICHUU: YUYCOHUK/ MO
pexn. mpod. B.B. Tpopumosa. — M.: uzgarenanctBo FOpaiit, 2015. — 542 c.

3. Caak A.O., IlaxomoB E.B., Tromnskos B.H. MHdopmanoHHbIe TEXHOIOTUU
B MCHEKMEHTe: Y4UeOHHK 1 By30B. 3-¢ m3a. (+CD). — CIIG.: Ilutep,
2012. — 320 c.: w1, — (Cepust «Y4eOHUK TSI By30BY).

JlomoHMTEIbHASA

1. ®enepanbhbiil 3akoH oT 27.07.2006 N 149-03 (pen. ot 29.06.2015, ¢ u3m.
or 13.07.2015) «O6 wundpopmanuu, UHPOPMALMUOHHBIX TEXHOJOTHUAX U O
3ammuTe HHGHOPMAIUN.

2. Tloctanonenue IlpaButensctBa P® ot 28.01.2002 N 65 (pen. ot
09.06.2010) «O ¢denepanbHOl 1IETEBON Mporpamme «InekTpoHHas Poccus
(2002 — 2010 romsI)».

3. AGpocumoBa M.A. UH(popmalimoHHbIE TEXHOJIOTUU B TOCYAapCTBEHHOM U
MYHHITMIIAIBHOM yIIpaBieHuu: yuyeoHoe nmocooue - M.: KHOPVYC, 2013. —
248 c.

4. byroBa B.H., Pepkunckas H.B., IllamkoBa M.IO. HudopmanmnoHHbie
TEXHOJOTUU B JKoHOMHUKe. KommbplorepHblii mnpaktukym. - Kypck:
PernonansHbiii hruHAHCOBO-2KOHOMUYEecKuit nHC-T, 2010. — 341 c.

5. Boosun B. M., CypkoBa JI. E. HMHdopMannoHHBIE TEXHOJOTHH B
Hajoroobnoxenuu: [Ipaktukym: - M.: JlamkoB u K, 2014. - 248 c.

6. I'arapuna JI.I'., Kokopea E.B., Bucunanyn b.J[. Texnomnorus pa3pabotku
oporpaMMHOro obecrmeucHus: YueOHoe mocooue /Ilog pen. mpod.
JL.T .I'arapunoii - M.: HUL] Uudpa-M, 2013. - 400 c.

7. T'puabepr A. C. JoxymMeHTanlMOHHOE OOeCreYeHne yhpaBlIeHUs -
M.: KOHUTU-JAHA, 2012. - 391 c.

8. Jlapmunosa, XK. JI. IHHOBaniMOHHBIN MEHEHKMEHT: YdeOHOe mocodue s
6akanaBpoB - M.: «/lamkoB u K°», 2013. - 168 c.

9. UBacenko A.TI. MHpopManmoHHBIE TEXHOJIOTHH B JIKOHOMHKE H
ympasnennn: yaeobnoe nmocooue. — M.: KHOPVYC, 2015. — 154 c.

10.Unromeukna B. M. OCHOBBI HCIIONB30BaHMS M IIPOCKTUPOBaHHS 0a3
JTaHHBIX: yueOHoe mocooue — M.: FOpaiit, 2015. — 214 c.

11.lHpopManmoHHbIE CHCTEMBbl ¥  TexHojioruu ympasienus / [lox pe.
I'.A. Tutopenko. - M. : OHUTU-JAHA, 2012. - 591 c.

12. UuopmarimoHHbIe TEXHOJIOTHU B MEHEKMEHTE (YIIpaBICHUN) | YICOHUK U
npaktukyM / oz obur. pex. FO. /1. PomanoBoil. - M.: FOpaiit, 2015. - 478 c.

13.Ucaes I'. H. IIpoextupoBanwe HWHPOPMAIMOHHBIX CHUCTEM: Yy4eOHOE
nocobue - M.: Omera-JI, 2013. - 424 c.
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14.Kapny3oBa B.M., Ckpunuenko 2.H., YepnwimeBa K.B., Kapny3osa H.B.
NupopmalimoHHble TEXHOJOTMH B MEHEKMEHTe: YueOHoe mnocobue -
M.: By3oBckuit yueonuk: HULL UHOPA-M, 2014. - 304 c.

15.Jlorunos B.H. WuHdopmanmoHHble TEXHOJOTUU YIPABICHUS: Yy4ueOHOE
nmocooue. — M.: KHOPVYC, 2015. — 240 c.

16.Mezennes K.H. ABromaTusupoBaHHble HH(POPMALMUOHHBIE CHCTEMBI —
M.: Uznatensckuii nieHTp «Axagemus», 2014. — 176 c.

17.0pno C.A.  TexHosoruu pa3padOTKU MNPOrPaMMHOTO OOECHEeYEHHUS:
VYuebnuk — CII6.: [Tutep, 2012. — 608c.

18.Caax A.D., [1axomos E.B., Tromnsikos B.H. MHpopManoHHbIe TEXHOIOT MU
ynpasiienus. Yueouuk ais By3oB. — CI16.: [Turep, 2013. — 320 c.

19.®ydaes 3.B., dydaes HA.3. ba3zpl ganubix: YueOHoe mnocobue -
M.: Akagemus, 2013. -320 c.

20.YepuuxoB b.B. MHdopmMannoHHbIE TEXHOJOTUU YIPABIEHUS: YYEOHUK. —
M.: UHOPA-M, 2013. — 368 c.

21.1lIumos O.B. TexHudeckue CpeAcCTBa aBTOMATH3ALMU U YIPABJICHHUS:
VuebHoe nocooue - M.: UHOPA-M, 2012. - 397 c.
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8. Ilepeyensb pecypcoB HH(POPMALMOHHO-TEJICKOMMYHUKAIIMOHHOM CeTH
«HTepHeT (1as1ee — ceTb « MHTEPHET»), HEOOXOAUMBIX /111 OCBOCHUSA
AUCHMTLTHHBI (MOTYJIs1)

1. DnekTpoHHas OubnuoTexka PermoHasbHOro (HUHAHCOBO-?KOHOMHUYECKOTO
UHCTUTYTA

http://students.rfei.ru/a/students/library.jspx

2. ®enepanbubiii mopran «Poccuiickoe 06pa3zoBaHuE»

http://www.edu.ru/

3. Poccuiickas ['ocynapcrBennas bubnanoreka

http://lwww.rsl.ru/

4. ®epnepanbHOe XpaHUJIHILE «Enunas KOJIJICKIIUS U POBBIX
o0pa3oBaTeIbHBIX PECYPCOB

http://school-collection.edu.ru/

5. Hayunas snexTpoHHas Oubnroreka

http:// www.elibrary.ru/

6. Hayuynas OubOnuoreka MOCKOBCKOTO TOCYJapCTBEHHOTO YHUBEPCUTETA
uM. M.B.JIomoHOCOBa

http://www.msu.ru/info/struct/dep/library.html

7. OTkpbITas pycckas 3J1eKTpoHHas OubiaroTexa

http://elibrary.rsl.ru/

8. Hayuynas  OumOmmoreka  Cankt-IleTepOyprckoro  rocyaapcTBEHHOTO
YHUBEPCUTETA

http://www.library.spbu.ru/

9. dynnamenTtansHas 6ubmuoreka CIIOITTY

http://www.unilib.neva.ru/rus/lib/

10.CnpaBouno-npaBoBas cucrema «KoncymbranT [mrocy.
http://www.consultant.ru/
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http://www.rsl.ru/
http://www.rsl.ru/
http://orel.rsl.ru/index.shtml
http://elibrary.rsl.ru/
http://www.lib.pu.ru/
http://www.lib.pu.ru/
http://www.unilib.neva.ru/rus/lib/

9. MeToauueckue yKa3aHus /Ui 00yYaOUIUXCH MO0 OCBOCHH IO UCIHMITHHBI
(Moxys)

MeTtoaudeckne peKOMEHIAIMH 10 M3YUYEHUIO AUCHUILIMHBI TMPECTABISIOT
co0Ol KOMIUIEKC pEKOMEHJAuuid W OOBICHEHHH, MO3BOJSAIOIIUX OakadaBpy
ONITUMABHBIM 00pa30M OPTaHM30BaTh MPOIECC M3YUYCHHs JAaHHOW AMCUUTLIMHEIL.
W3BecTHO, YTO B CTPYKTYpe Y4eOHOTO TIaHa 3HAYUTEIHLHOE BPEMs OTBOJIUTCS Ha
CaMOCTOSITETFHOE HM3yUeHHE AUCIUILIMHBL. B pabounmx mporpammax JAMCHUTUINH
pasMeaeTcs MPUMEPHOE PACIPENCIICHUE YacOB AyJIUTOPHOW M BHEAYAUTOPHOM
HArpy3Kd MO Pa3IMyHbIM TeMaM JaHHOW JUCIUTUTHHBL.

JJist ycienrHoro OCBOEHUs AUCIUIUIMHBI OaKajaaBp JTO0JKEH:

1. IIpocymate Kypc JEKIUH MO AUCIUILTHHE.

2. BeImomHUTE Bee 3alaHusl, pacCMaTpUBAEMbIe Ha MPAKTUIECKUX 3aHATHUSIX,
BKJIIOYas pelieHue 3a1ad.

3. BHIMOTHATE Bce JOMAITHUE 3a/IaHUS, TIOTy4aeMbIe OT MPENO/IaBaATEIS.

4. PemmuTh BCE MNPUMEpPHBIC NPAKTUYECKUE 3aJaHMsI, pPacCUMTaHHBIE Ha
TIOJITOTOBKY K MPOMEKYTOYHON aTTeCTaIUH.

[Tpu MOATOTOBKE K MPOMEKYTOYHON aTTECTAIlMK 0CO00€ BHUMAaHUE CIIETyeT
0o0paTUTh Ha CIIEYIOIINE MOMEHTHI:

1. Belyuuth onpeenieHrs BceX OCHOBHBIX MOHSITHH.

2. [ToBTOpUTH BCE 3a7aHMsl, pacCMaTpUBaeMble B TEUEHHE CEMECTpA.

3. [IpoBepuTh CBOM 3HAHUS C TOMOIIBIO TECTOBBIX 3a/IaHU.

Ha nexmnusix mpenogaBaTenb U3jaraeT M pa3zbsCHAET OCHOBHbBIE, HamOoJiee
CIIOXKHBIC TIOHSATUS TEMBbI, a TakXKe CBS3aHHBIE C HEH TEOPETHUYECKUE U
NPAaKTHYECKUE MPOOJIEMBbl, /1aeT PEKOMEHAAIlMM Ha CEMHUHAPCKOE 3aHATHE W
yKa3aHUs HAa CaMOCTOSITENIbHYIO pabory. B xome nexkuuu OakanaBp TOJDKEH
BHUMATEJIBHO CIYIIATh U KOHCIIEKTUPOBATH JICKITMOHHBIN MaTepual.

CeMmuHapcKue 3aHATHUS CIIyKaT I 3aKpeIUIeHUs M3Yy4eHHOro MaTepuala,
pa3BUTHUS YMEHUN M HAaBBIKOB MOJTOTOBKH JOKJIAJ0B, COOOIIEHUH, MPHOOpETEeHUsS
OTIBITA YCTHBIX MyOJWYHBIX BBICTYIUICHUH, BEICHUS NUCKYCCHUM, apTYMEHTAIUUd |
3alIUATHl BBIJBUTAEMBIX TOJIOKEHUH, a TakKe ISl KOHTPOJISI IMPEIojaaBaTesieM
CTETIEHW TMOJTOTOBICHHOCTH OakajlaBpoB MO u3ydaeMol aucuuiuinHe. Ilpu
HAIMYAA TPAKTUYECKUX 3aJaHUi 10 H3ydYaeMoW JHCIHIUIMHE OakamaBp
BBITOJIHSIET BCE YIPAXKHEHUS U 33]1a4Ml, TOATOTOBJICHHBIE MPENO/IaBATEIIEM.

CeMuHap mnpeamnonaraeT CBOOOJIHBIM OOMEH MHEHUSMU IO H30paHHOU
tematuke. [IpenomaBarens QopMmynaupyeT Ledb 3aHATUS M XapaKTepU3YeT €ro
OCHOBHYIO  NpoOJeMaTHKy.  3aciyllMBaiOTCI  cooOmieHust  OaxaaBpoOB.
OO0cyxaeHne cooOIIeHNsI COBMEIIAETCA C pACCMOTPEHUEM HAMEUEHHBIX BOIIPOCOB.
Kpome Toro 3aciyiuBaroTcsi COOOIIEHUS, MPEANONIAraoIue aHaIu3 MyOIrKaiui
M0 OTAENBHBIM BOINpocaM ceMmuHapa. lloompsieTcss BbIABMKEHHE W 00CYXKIEeHHUE
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anbTEepHATUBHBIX MHeHuMM. IlpemnojaBaTens MNOIBOJUT HWTOTH OOCYXKACHUS U
OOBSIBISIET OLEHKM  BBICTYMABIIMM  OakanaBpaMud. B 1ensx  KOHTPOJS
MOATOTOBJICHHOCTH OaKallaBpOB M MPUBUTHUS UM HABBIKOB KPATKOTO MUCHMEHHOTO
W3JI0KEHUS CBOMX MBICJIEH MpENnojaBaTesib B X0J€ CEMUHAPCKUX 3aHATHI MOMXKET
OCYIIECTBIIATH TEKYIIUNA KOHTPOJIb 3HAHUM B BUJIE TECTOBBIX 3aJaHUM.

I[Ipu mnoarotroBke K ceMuUHapy OakajdaBpbl HMEIOT  BO3MOXKHOCTH
BOCIIOJIB30BAaThCSA KOHCYJIbTAMSIMU TIpernojaBaTens. Kpome yKa3zaHHBIX TeM
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C MperojaBaTesieM, U30UpaTh U JApyrue
WHTEPECYIONIUE UX TEMBI.

CamocTtosTenbHasi pabora OakanaBpoB — IUIaHHpyeMasi ydueOHasi, Hay4dHO-
uccieoBaTeIbCcKas paboTa, BBIMOJIHIEMas BO BHEAYIUTOPHOE BpEeMs IO 3aJaHUIO
U Tpd  METOJUYECKOM  PYKOBOJCTBE  IpemojaBareisi, HO 0e3  ero
HETMOCPEACTBEHHOT'O YUacCTHUsl.

Ilenb camocTosATENbHOM pabOTHI OakajgaBpa — HAYYUTHCS OCMBICICHHO U
CaMOCTOSITEIbHO paboTaTh CHaydaja C y4eOHBIM MaTepuajioM, 3aT€M C Hay4YHOMU
uH(opMalrel, U3y4yuTb OCHOBBI CaMOOpPTaHU3AIMd M CAaMOBOCIIUTAHHUS C TEM,
YTOOBI B JJaJIbHEUIIIEM HEPEPHIBHO MOBBINIATH CBOIO KBATU(UKAIIUIO.

Ilenpto camocTOsTEILHON PabOTHI OakalaBpOB MO JIUCIMIUIMHE SBIISCTCS
oBNajicHUEe (YHIAMEHTAIbHBIMH 3HAHHUSAMU, MPOPECCHOHATBHBIMA YMEHHUSMU H
HaBbIKAMM pPEIICHHUS 3a7ad W TEOPETHUYECKUM MaTepuajioM MO JAUCHUILIMHE.
CamocTtosTenbHass paboTra  CIIOCOOCTBYET  Pa3BUTHIO  CaMOCTOSITEIBLHOCTH,
OTBETCTBEHHOCTH M OPraHU30BaHHOCTH, TBOPYECKOTO TMOJAXOJa K PEUICHUIO
Pa3IMYHBIX MPOOIIEM.

Ilenbt0 TPaKTUYECKOTO 3aHATHUS SBIAETCS OoJsiee YriyOJeHHOE H3yYCHHE
OTACIBHBIX TEM JUCHUIUIMHBI W TPUMEHEHHE TMOJYYEHHBIX TEOPETUUECKUX
HABBIKOB Ha MPAKTHKE.

B xome mpakTHUeckux 3aHATHUH  OakajlaBphl IMOJT PYKOBOJCTBOM
MpenojaBaTensi MOTYT PacCMOTPETh pPa3lIMYHbIE METOAbl PEIIEHUs 3ajad I1o
mucuuiuiiae.  [IpoJomKUTeNbHOCTh MOATOTOBKA K MPAKTUYECKOMY 3aHATHUIO
JIOJKHA COCTaBISITh HE MEHee TOro o0beMa, YTO OMNPEACICHO TeMAaTHYECKHM
IJIAHUPOBAaHUEM B paboueild mporpamme. IIpakTudeckue 3aHITHS MO AUCUUILIIAHE
MOTYT TIPOBOJAMTHCS B PA3IMYHBIX (OpMaX:

1) ycTHBIE OTBETHI HAa BOIPOCHI MPENOAaBaTElNs IO TEME 3aHSTHS;

2) NUCbMEHHBIE OTBETHI HA BOIPOCHI MPETO1aBaTENS;

3) rpymmoBoe 0O0CYXKJICHUE TOW WM MHOW IPOOJIEMBI 1O PYKOBOJICTBOM H
KOHTPOJIEM MPENnoaaBaTes;

4) 3acnylMBaHus U 00CYXJIeHUE KOHTPOJIbHOU padOTHI;

5) pelieHue 3aaay.

[ToaroroBka K MpakTUUECKUM 3aHATHUSIM JIOJKHA HOCUTh CUCTEMAaTUUYECKHUI

XapakTep. OTO TMO3BOJUT OakajiaBpy B TOJHOM OOBEME BBINOJHUTH BCE
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TpeboBaHus npenojasatens. st momydeHus: 6osee riyOOKUX 3HAHUM OakagaBpam
PEKOMEHYETCsl U3y4aTh JOTOJHUTENbHYIO JIUTEPATYPY.

B 3aBucMMOCTM OT KOHKPETHBIX BHJOB CaMOCTOSITEIIBHONH paboTHI,
UCIONB3YEMbIX B  KaXJIOM KOHKpETHOM pabodeil mporpamme, cilemyer
MPUAEPKUBATHCS CJICIYIOMNX PEKOMEHIAIUH.

[lonroToBka K HamucaHWio pedepaTa MpPearonaraeT MOUCK JUTEPATypbl U
COCTaBJICHUE CIKCKA MCTOJb3yeMbIX UCTOUHUKOB, U3JIOKEHUE MHEHHUS aBTOPOB U
CBOET0 CYXKJCHUS II0 BBIOPAHHOMY BOIPOCY; (OPMYJIHUPOBAHUE OCHOBHBIX
aCIeKTOB MPOOJIEMBI.

KonnokBuym mnpencraBisier coboil ogHy u3 (opM Yy4eOHBIX 3aHSTHIA,
OPUEHTUPOBAHHYIO Ha OIpe/esieHHe KadecTBa pabdOThl ¢ KOHCHEKTOM JEKILUH,
MOJITOTOBKM OTBETOB K KOHTPOJBHBIM Bompocam M Jp. KOTOKBHYMBI, Kak
paBUjIo0, MPOBOJATCS B (OpME MUHHU-IK3aMEHA, UMEIOUIEr0 IIEIbI0 YMEHBIIHUTh
CIIUCOK TEM, BBIHOCMMBIX Ha OCHOBHOW 3K3aMEH, M OILICHUTh TEKYIIUH YpOBCHB
3HaHUMN OaKaJIaBpOB.

Crnenyer Tak)Ke YYHMTBIBaTh KpaTKMEe KOMMEHTApUU TP HaIUCaHUU
KypcOBOM paboThl, €Clii OHA MPeayCMOTpEeHa paboueil MporpaMmoit, 1 MoJAroTOBKE
K UTOTOBOMY KOHTPOJIIO, MMPOBOJUMOrO B (opMe 3ayeTta W (Uiau) sk3aMeHa. Tak,
HalMCaHUE KypCOBOM paloThl Oa3upyercss Ha W3YYEHUH HAay4YHOU, y4eOHOi,
HOPMAaTUBHOW W Jpyro Jnuteparypbl. Brxirogaer or6op HE00X0AMMOro
maTtepuana, GOpMHUpPOBAaHUE BHIBOJIOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHIAIMi
[0 PEIICHUIO TIOCTaBJIEHHBIX IENM W 3aJad, MPOBEJACHHE MPAKTUYECKUX
UCCJe0BaHUN TI0 HaHHOW Teme. Bce HeoOXxoauMbie TpeOoBaHMs K 0OPMIICHUIO
HAXOJMUTCS B METOIMYECKUX YKA3aHUSIX 110 HAITUCAHUIO KYPCOBOM pabOTHI.

[Ipu mOATOTOBKE K HTOTOBOMY KOHTPOJIIO HEOOXOIMMO OPUEHTHPOBATHCS HA
KOHCTIEKTHI JICKLIMM, PEKOMEHAYEMYIO JUTepaTypy U Ap. Coada sk3amMeHa U (WIIN)
3auera TMpeAnojaraeT IOJHOE I[MOHMMaHWe, 3allOMHHAHWE | TMPUMECHEHHE
M3Y4YEHHOTO MaTepuasa Ha TIPaKTUKE.
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10. ITepeyenb MHPOPMALMOHHBIX TEXHOJOT MM, HCMOJIb3YEeMbIX IIPH
OCYILIEeCTBJICHUH 00Pa30BaTeJbHOI0 MPOLECCa M0 JUCUUIIMHE (MOAYJII0),
BKJIIOYAsI MIepeYeHb MPOrPaMMHOI0 odecnevyeHusi 1 HHGPOPMAITMOHHBIX
CIPABOYHBIX CHCTEM

[Ipu  ocymiecTBieHHH 00pPa30BATENBHOIO MPOLECCAa HCHOIB3YETCS Pl
MH(QOPMAIIMOHHBIX ~TEXHOJOTHI OO0eCleueHUus JIUCTAHIIMOHHOTO OO0ydeHwUs,
BKJIIOYAIOIIMM, HO HE HMCUEPIBIBAIOIIMIICS, TEXHOJOTUSMU OHIAH U oddiaiin
pacrpocTpaHeHus: o0pa3oBaTeibHOM HHPOpMaIK (ITOYTOBAsT PaACcChUIKA MEYaTHBIX
MartepuasoB U OJIAHKOB  TECTUPOBAHMUS  WIM  DJEKTPOHHBIX  BEpCUH
00pa3oBaTeIbHBIX MATEPUAJIOB Ha (PU3HMUYECKUX HOCUTENSIX, TMOO MHTEPAKTUBHBIM
JIOCTYI K MarepuajiaM 4Yepe3 WHTEpPHET, JOCTYN K AJIEKTPOHHO-OMOIMOTEUHBIM
CUCTEMaM  HWHCTUTYTa W  CTOPOHHUX  IIOCTABIIHMKOB),  TEXHOJOTHUSIMH
B3aUMOJICHCTBHS CTYJEHTOB C IMpernojaBareyieM (BUICO-JICKIIMU U CEMHUHApHI,
TPYIIIOBBIC ¥ MHIMBHUIYAIbHBIC KOHCYJIbTAIIMH YE€PEe3 NHTCPHET, WHIUBU/TYIbHBIC
KOHCYJIbTAllMU MO TenedoHy), TEXHOJIOTUSIMHU OO0pa30BaTEIIbHOTO KOHTPOJIS
(MHTepaKTHBHBIC OHJIAHH TECThI B MHTEPHET, o daliH TECThI C UCIOJIb30BAHHEM
NIEPCOHAIBHBIX MTEYaTHBIX OJIAHKOB).

Jlns  peanmuzanuu  yYKa3aHHBIX ~ TEXHOJOTHH  HCHOJB3yeTcs  Habop
IPOrpaMMHOTr0 OOecreyeHus U MH(POPMALIMOHHBIX CHCTEM, BKIIIOUAIOIINUNA, HO HE
OTPaHUYUBAIOIIUICS, CIEIYIOUIUM CITUCKOM.

1) omneparmonnbie cucteMbl Microsoft Windows (pa3nuuHbIx Bepcuii);

2) omepanuonnas cucrema GNU/Linux;

3) cBoGoaubIi oducHbi makeT LibreOffice;

4) cucrema ympaBieHus mporeccom o0Oyuenusi «Lete e-Learning Suite»

(coOcTBeHHAs pa3paboTKa);

5) cucteMa  MHTEPAKTHMBHOIO  OHJIAHH  TeCTUpOBaHHMS  (COOCTBEHHas
pa3paboTka);

6) cucrema TenedOHHON MOAMEPKKH W KOHCYJIBTAIUH COTPYIHHKAMH KOJUI-
nenTpa «llenTpanbhas cimyx0a nmoanepKku» (coOCTBEHHas pa3paboTKa);

7) cucrema onnaitH Buaeo koHdepenmnuii Adobe Connect;

8) nJIeKTpOHHO-OMOIMOTEeYHAs cucTeMa « AHOYKC»;

9) snmekTpoHHO-OMONIMOTEYHAs cucTeMa «M3aaTenberBa «JIaHby;

10) uaTepHeT-Bepcus crpaBouHuka «Koncymprantlhrocy;

11) mputoskenue it MOOMIBHBIX yeTpoicTB «KoncynbranTlroc: CtyneHT»;

12) cripaBouHas mpaBoBasi cuctema «l apanTy;
13)unbie UCC.
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11. Onucanue MmaTepualbHO-TEXHHYECKOH 0a3bl, HEOOXOAUMOM /I
OCyILIeCTBJIeHHSI 00Pa30BaTEJIbLHOIO MPOLEcCa M0 AUCHUILINHE (MOAYJII0)

AynutopHas 0a3a (JIGKIMOHHAs AayAUTOpUSA, AyAUTOPHs NJis MPOBEICHUS
MPaKTUYECKUX 3aHATUM, BUPTYaJIbHbBIE KJIACCHbIE KOMHATHI Ha oprane POON)
OpraHu3alMOHHO-TEXHUYECKUE CpEJCTBA M ayJAMOBU3YaJbHbIA (OHIOBBIM
MaTepHall, MyJIbTUMEIUHHOE 000pyAOBaHHE.

Kommnektsr BuneopunbsMoB, ayauokHur, CD-nuckoB mo mnpobiemam
JTUCIUIUIMHBI.

HNuTepHer.
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